YTBEPXJIEH
npuka3oM MuHucTepcTBa 00pa3oBaHus U

Hayku MypMaHCKOH 001acTH
ot 26.02.2014 Ne 307

AJIMUHUCTPATUBHBIA PETJIAMEHT
MUHUCTEPCTBA OBPA3OBAHUS U HAYKU MYPMAHCKOH
OBJIACTH 110 ITPEJJOCTABJIEHUIO TOCYJIAPCTBEHHOM YCJIYTH
«HASHAYEHMUME U BBIIIVIATA EAMHOBPEMEHHOI'O TIOCOBUA ITPH
INNEPEJAYE PEBEHKA HA BOCIIMTAHUE B CEMbIO»

1. OBIIUE IMOJOXEHUSA
1.1. lIpeameT peryJMpoBaHus AAMUHUCTPATUBHOIO PerjiaMeHTa

AJMUHUCTPATUBHBIN  pErJlaMEHT pEeryJupyeT TMOPSI0K MPEeJOCTaBICHUS
rocyaapcTBeHHo yciyru «Ha3HaueHue u BhIIIaTa €AMHOBPEMEHHOTO MTOCOOUS TIPH
nepenade peOeHKa Ha BOCIHTAHHE B CEMbIO» (J1ajiee - TOCylapCTBEHHAs yciyra H
eIMHOBPEMEHHOE MOCOOME COOTBETCTBEHHO).

1.2. Onucanue 3assBUTEICH

1.2.1.3asBuTensIMU Ha €AMHOBPEMEHHOE ITOCOOME TIpH mepenade peOeHKa B
CEMBIO (Jjajiee — 3asiBUTEINb) SABJISIOTCS:

— rpaxnaHe Poccuiickon ®enepaunu, NPOXKHUBAKIIME HA  TEPPUTOPUU
MypMaHcKo# 001acTH ¥ UMEIOIIIKE MPABO HA €AMHOBPEMEHHOE TTOCOOUE;

— TMOCTOSIHHO  MPOXKMBAIOUIME Ha  TeppuTopuu  MypmaHCKoW  o0jacTu
MHOCTpaHHbIE TpaxkJaHe M JiMla 0e3 TpakIaHCTBa, MOJUJIEKAIINE 00s3aTEIbHOMY
COLIMAJIBHOMY  CTPaxOBaHWIO, a Takke OeXeHIpl, UMEIlMe MpaBo Ha
€IMHOBPEMEHHOE TT0COOueE.

1.2.2. TlpaBo Ha €IWHOBPEMEHHOE MOCOOME MMEET OJIMH W3 YCHIHOBHUTEIEH,
OMEKYHOB (MOIEYUTENe), MPUEMHBIX POAUTENEH, B Ciy4yae, €CIH POJUTEIH
HEU3BECTHBI, YMEpIH, OOBSABICHbl YMEPIIMMH, JHIICHbl POJAUTEIbCKUX TPaB,
OTpaHUYeHbl B POJUTEIBCKUX IpPaBaX, MPU3HAHBI OE3BECTHO OTCYTCTBYIOLIMMHU,
HEIEEeCIIOCOOHBIMUA (OTPAaHUUEHHO J1€eCIIOCOOHBIMU), MO COCTOSHUIO 3/I0pPOBbS HE
MOTYT JIMYHO BOCHMTHIBaTH M COJEpKaTh peOeHKa, OTOBIBAIOT HaKa3aHUE B
YUPEXKJICHUAX, UCIOMHAIOIMX HaKa3aHHe B BHJIE JIMIIEHUS CBOOOJIbI, HAXOASATCS B
MeCTax COJIep:KaHusl MOJI CTpa)keil Mojo3peBaeMbIX U OOBUHSEMBIX B COBEPIICHUU
MPECTYIUICHUM, YKIOHSIOTCS OT BOCHUTAHUS JETE€d WIM OT 3allUThl UX MpPaB H
MHTEPECOB WJIM OTKA3aJIMCh B3ATh CBOETO peOEHKA M3 BOCIHUTATENIbHBIX, JIEYEOHBIX
YUPEKIACHUMN, YUPEKICHUN COLMATIBHON 3aIUThl HACEJICHUS U IPYTUX aHAJTOTHYHBIX
YUPEKIACHUM.

1.3. TpeOoBanusi K NOPSAAKY HH(POPMHUPOBAHUS O MOPSIAKE MPEA0CTABICHUS
roCyAapCTBEHHOM YCJIAYIH



1.3.1. Undopmanms o MecTe HaxoxacHHUsA, Tpaduke pabOThI, CIPaBOUYHBIX
tenedoHax MuHucTepcTBa 00pa3oBaHus U HAyku MypmaHCKOi 00JacTH.

MectonaxoxaeHue MuHUCTEpCTBA 0O0pa3oBaHUsT W Hayku MypMaHCKOU
obnactu: 183025, r. MypmaHck, yi. TpynoBbie pe3epBbl, 1.4.

['padux paboTelt MuHucTepcTBa 00pa3oBaHus U HAYKHM MypMaHCKON 00J1acTu:

- IOHEJICTIbHUK, BTOPHUK, Cpea, YETBEPT -¢c09.00 1o 17.15
- IIATHUIIA -¢09.00 no 17.00
- 00CICHHBIN TIEPEPHIB - ¢ 13.00 no 14.00
- cy0060Ta, BOCKpECeHbE - BBIXOJTHOM

Nudopmaimio o Mecte HaxoxkaeHHs MuHuCTepcTBa 00pa3oBaHHs U HAYKH
MypmaHckoil obnactu, rpaguke paboThl €ro U OT/AeNa ONEKU U MOMEYUTENIbCTBA
(manee — Otnen), oOecneUMBAIONIETO MPEIOCTABICHUE YCIYTH, KOHCYJIbTAIUIO O
HOPSJKE MPEAOCTaBICHUS ITOCYJapCTBEHHOM YyCIyTH MOKHO MOJIYYUTh IO TeNe(OHY:
(8152) 44-56-81.

Homepa tenedponoB MuHuctepcTtBa o0pa3oBaHus M Hayku MypMaHCKOM
o01acT, MO KOTOPHIM MOKHO COOOLIUTH O HAPYLIEHUH JOJKHOCTHBIM JIMIIOM
Otnena, OTBETCTBEHHBIM 3a MPEJOCTABIEHUE TOCYIapCTBEHHON YCIIyTH, TpeOOBaHUM
aJIMUHUCTPATUBHOTO periamenTa: (8152) 44-66-54, 44-24-09.

Anpec oduimanbHoro caiita MuHHCTepcTBa O0Opa3oBaHUS U HAYKH
MypmaHckoil o0siacTu, cojaepsKailero MH(GpOpMAIMI0 O TOCYAapCTBEHHOW YCIyTe:
http://minobr.gov-murman.ru.

1.3.2. TlouToBBIli ampec 1y HaMpaBJICHHWS JTOKYMEHTOB W OOpaIleHUA:
183025, r. Mypmanck, yiu. TpynoBeie pe3epBbl, 1.4, MUHHUCTEPCTBO 00pa3oBaHUs U
Hayku MypMaHCKoi 001acTH.

Anpec  3IEKTPOHHOW TOYTHl MMUHHCTEpCTBa O00pa3oBaHUsI M HAYKH
MypMmaHckoit ob6iacTd  JJiS  KOHCYJbTalMii, OOpallieHuid ¢  HampaBleHUs
3JIEKTPOHHBIX MuceM: edco@gov-murman.ru.

Nudopmarus o mpemoctaBieHMM MUHHUCTEPCTBOM 00pa30oBaHUS W HAyKU
MypMaHCKO#l 00J1acTU TOCYJapCTBEHHOM YCIYTH pa3MelleHa Ha OQUIMaIbHOM
UHTEepHeT-caiiTe MunucTepcTBa: http://minobr.gov-murman.ru.

Mecronaxoxnaenne Ortaena W JTODKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a
IIPEIOCTABIEHUE TOCYAAPCTBEHHOW YCIYI'M 1O HA3HAYEHUIO W BBIILIATE
€IMHOBPEMEHHOI'0 NTOCO0Us MpH nepegadye pedeHka Ha BOCIUTAaHUE B CEMbIO (Haiiee
— noibkHocTHOe Juio Otaena): 183025, r. Mypmanck, yn. TpynoBeie pe3epBbl, 4,
ka0.25.

KonrtaktHbi#t TenedoH s oOpaiieHuid, KoHcyabTaui: (8152) 44-56-81.

1.3.3. Uudopmarus o nporneaype NnpeocTaBlICHUs] TOCYAapCTBEHHONW YCIIyTH
MOKET OBbITh MOJyYeHa 3asBUTEIIEM:

a) y nomxHoctHoro juna Ortnena myrem oOpamieHus B MUHUCTEPCTBO
oOpa3oBaHMs U HAyKH MypMaHCKoi 00JacTu:

- B YCTHOH (hopMme: 10 TesiepOHyY WIH TPU JTUIHOM MIPUEME;

- B MHUCbMEHHON (opme: myTem oOpalleHusi ¢ JOCTaBKOW IO 3JIEKTPOHHOMN
1o4Te, MO MOYTE WIA KYPhEPCKUM CIIOCOOOM;

0) Ha perMoHaJIbHOM MHTEPHET-NIOPTANIEC TOCYAAPCTBEHHBIX U MyHUIIUIAIbHBIX
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ycryr Mypmanckoit ooactu: http://51.gosuslugi.ru.

1.3.4. Ilpu ungopMUpoOBaHUU O MPOIEAYPE MPEIOCTABICHUS TOCYIaPCTBEHHON
yciyrd 1o tenedoHy, AokHOCTHOe Jno OtTaena MODKHO MPEICTAaBUTHCS:
dbamMunusi, uMsi, 0TYECTBO, TOHKHOCTb.

1.3.5. Ilpu unopMupoBaHUU O MPOLIETYPE MPEIOCTABICHUS TOCYIaPCTBEHHON
yCIIyTH 1o TenaedoHy, 3asBUTEINIO MPeAoCTaBisieTcs nHbopmalus o rpapuke npruema
JUL, TPEIOCTABISIONIMX TOCYAAPCTBEHHYIO YCIYry, TOYHBIM TIOYTOBBIM H
dakTryeckuii agpec MuHucTepcTBa 00pa3oBaHUA M Hayku MypMmaHCKOW 00iactu
(mpu HEoOXOAMMOCTH CMOCO0 Mmpoe3na K Hemy), TpeOoBaHUS K ohopMIIeHHIO
MMUCEMEHHOTO 0OpaIeHNSI.

1.3.6. Bo Bpems pasroBopa npommkHocTHOe Jmio Otaena He BeAeT
«mapaJyIeIbHBIX Pa3roBOPOB» C OKPYXKAIOIIMMU JIFOJIbMU U HE MPEPHIBAET Pa3roBOp
10 MPUYMHE MOCTYIUICHHS 3BOHKA Ha Apyrou anmnapar. PasroBop mpojoikaercsa He
oonee 15 MuH.

1.3.7. Ilpu wunbopMHpOBaHMU 1O TeNePOHY O XOJE NPEIOCTaBICHUS
roCyJJapCTBEHHOM YCIYrM HOKHOCTHOE nuio OTaena NmpeAcTaBisieT CIEAYIOIIYIO
uHbOpMaIHIO:

- 0 BXONAIIUX HOMEpax, TOJl KOTOPBIMH 3apErUCTPUPOBAHBI B
aBTOMATU3UPOBAHHON CHCTEME JIeTONPOU3BOJICTBA MUHHCTEPCTBA 00Opa30BaHUS U
HaykKl MypmaHCKOW 00JacTH 3asBJICHUE W JIOKYMEHTBI, HalpaBisieMble IS
IPEIOCTaBIIEHUS TOCYAAPCTBEHHOU YCIYTH;

- 0 HOPMATHBHBIX aKTax [0 BOINpOcaM Ha3HAYEHUSI M  BBIILIATHI
€IMHOBPEMEHHOI0 MOCOOUsI Mpu IepeAadye pedeHKa Ha BOCIUTAHUE B CEMbIO
(HauMeHOBaHUE, HOMED, J1aTa MPUHITUS HOPMATUBHOTO MTPABOBOTO aKTa);

- O TepeyHe HEOOXOJMMBIX JOKYMEHTOB [IJIi Ha3HAYEHWS U BBIILIATHI
€IMHOBPEMEHHOI0 1Oco0Ous Mpu nepenaye peOeHKa Ha BOCIIUTAHUE B CEMbIO;

- 0 3aBEPEHUH JIOKYMEHTOB.

HNuble Bompochl NOMKHOCTHOE nuio Otnaena paccMaTpUBAaEeT TOJIBKO Ha
OCHOBAHHMH COOTBETCTBYIOIIETO MMCbMEHHOT'O 00paIeHu.

1.3.8. OOpamenue sl JUYHOTO TIpHEMa MOXKET OBITh MPOU3BEICHO
HETMOCPEJICTBEHHO TIPH TOCEUICHUU 3asBUTeleM MMUHHUCTEpCTBa OOpa3oBaHUS U
Hayku MypMaHCKO# 001acTi WJTU TI0 TIPEABAPUTEIHHON 3aMKUCH 110 TEIEPOHY.

Tenedon mys npenBapuTeabHOM 3anmucy Ha ipuem: (8152) 44-18-17.

[Ipyn mpenBapuTeNbHON 3alUMCU HA MPUEM TpeACbHOE BpeMs OXUIAHUS B
Ouepe/v COCTaBIISET, Kak MpaBuIio, He Oosiee 15 MUHYT.

1.3.9. Ecnmu oOpainieHue 3a KOHCYJIbTallMEed OCYIIECTBISECTCS B MUCBMEHHOMN
dbopme, To oTrBeT naércs B TeueHwe 30 KajdeHIapHBIX AHEH CO JHS PETUCTPaLUU
MMChbMEHHOTO oOpareHus B MuHucrepctBe oOpa3oBaHUsS M Hayku MypMaHCKOM
00JacTH.

1.3.10. OGpamienre B TUCbMEHHOM (OpME C TOCTABKON KyPhEPCKUM CITOCOOOM
MOXET OBITh MPEJCTaBIeHO B MUHUCTEPCTBO 00pa3oBaHUs W HAyKW MypMaHCKOM
obnacTu:

- IOHEJENbHUK, BTOPHHUK, cpeaa, uersepr - ¢ 09.00 o 17.15;

- IISITHALLA -¢09.00 mo 17.00;

- cy0060Ta, BOCKpECEHbE - BBIXOJIHBIE;



- 00e/ICHHBIN TIEPEPHIB - ¢ 13.00 mo 14.00.

Tenedon m1s cipaBok 1Mo JocTaBke oopamienuii: (8152) 44-18-17.

1.3.11. Ha crenae MunucrepcTBa 00pa3oBaHHs M Hayku MypMaHCKOU
00JIaCTH pa3MerniaeTcs cieayronas nHhopMaIus:

- WCYEPITbIBAOIIAS uHbOpMaIus 0 MOPSIJIKE IPEIOCTABICHUS
TOCYJapCTBEHHOM yCIyTH (B TEKCTOBOM BHJIC M B BHUAC OJOK-CXEMBI, HATJIATHO
OTOOPAKAOIICH aTOPUTM MPOXOKICHUS aIMUHUCTPATHBHON MPOIIEAYPHI);

- aapec W BpemMs mnpuemMa B MuHHCTepcTBE 0Opa3oBaHHMsI W HAYKH
MypmaHCKO# 0071aCcTH;

- TiepeueHb U (POPMBI JTOKYMEHTOB, HEOOXOIUMBIX MJII MPEAOCTABICHUS
roCyapCTBEHHOU YCIIYyTH;

- BBINKUCKU U3 HACTOALIETO0 AIMUHUCTPATUBHOIO periiaMmenta (pasaens! 1, 2,
4,5).

Ha odunuansnom caiite MunuctepctBa oOpa3oBaHus U Hayku MypMaHCKOH
00JIaCTH pa3MeIiaeTcs cieayroias nHhopMaIus:

- MCYEpIIbIBAOIIAs uHdopMaIus 0 MOPSIJIKE PEI0CTaBICHUS
rOCyJapCTBEHHONW YyCIyrd (B TEKCTOBOM BHJIE U B BHJIE OJIOK-CXEMBbI, HaIJISTHO
OTOOpaXKAIOIIEH aNTOPUTM MPOXOXKICHUS AJMUHUCTPATUBHOMN MPOIEAYPHI);

- aapec W Bpemsi npueMa B MuHHCTepCcTBE 0Opa3oBaHUS U HayKd
MypwmaHckoit 0061acTu;

- TepedeHb W (POPMBI JTOKYMEHTOB, HEOOXOIUMBIX MJIA MPEAOCTABICHUS
roCyJ1apCTBEHHOM YCIIyTH;

- TEKCT AIMUHUCTPATUBHOTO PETJIaMEHTa.

2. CTAHJAPT IPEJOCTABJIEHUS TOCYJAPCTBEHHOM YCJIYTU
2.1. HammeHoOBaHHe rocy1apCTBEHHOM YCJIYrH

Ha3snauenue u BbIIIaTa €IMHOBPEMEHHOTO TTOCOOUS TIPU Tiepeaade peOeHKa Ha
BOCITUTAHUE B CEMBIO.

2.2. HaumeHoOBaHMe UCTIOJTHUTEIbHOI0 OPraHa rocy1apcTBeHHOI BJIACTH,
HCHOJIHAIOLIEr0 roCyAapCTBEHHYI0 YCIYIy

2.2.1. IlpemocraBieHne  TrOCYJapCTBEHHOW  yCIyTH  OCYIIECTBIISET
MunucrepcTBo oOpa3zoBaHus © Hayku MypmaHckoil obOmactu  (manee -
MuHUCTEPCTRO).

2.2.2. B niporecce npeaocTaBiIeHUs] TOCYJaPCTBEHHOM yciayru MUHUCTEPCTBO
OCYIIECTBIISIET B3aUMOJICHCTBHE C:

— TocymapcTBeHHBIM  yupexiacHHEM —  MypMaHCKUM  pPETrHOHAJbHBIM
otaenenuem Donpa coumanpbHOro crpaxosanus Poccuiickont depepanuu, B 4acTu
MOJIYYCHHUSI JOKYMEHTOB (CBEICHMI) O PETUCTpAIlMU 3asiBUTEIS B KadeCTBE
CTpaxoBaTeJs;



— VYnpasnennem MuHucTepcTBa BHYyTpeHHUX nen Poccumckon dPepepanuu 1o
MypmaHCKOH 00JacTH, B 4YacTH TOJYYCHHUS JOKYMEHTOB (CBEJCHUH) O TOM, 4TO
MECTO HaxXO0KJICHUS Pa3bICKUBAEMBIX POJIUTEIIEH HE YCTAHOBIICHO;

— VYmnpaenenuem  @DenepanbHOM  CIykObl  HCHOJHEHUS  HaKa3aHUS  IIO
MypmaHCKo# 007acTH, B YaCTH TOJIYYCHUS JOKYMEHTOB (CBEACHUIN) O HAXOXKICHUH
poauTenel moj crpaxeld win 00 OTObIBAHMM MMHU HaKa3aHUsS B BUJIC JIMIICHUS
CBOOO/IBI.

2.3. Pe3yabTaT npenocTaBieHs roCy1apCTBEHHOM yCIayTru

KoHedHbIM  pe3ynbTaTOM MPEAOCTaBICHHUS TOCYJApPCTBEHHOW  YCIYTH
SBJISICTCS:

a) TMEepeuYrclieHHe €IWHOBPEMEHHOrO0 MOocoOus TpHu mepenade pebeHka Ha
BOCIIUTAHHE B CEMBIO (Jlajiee — €AMHOBPEMEHHOI'0 MOCOOME) HAa PACUETHBIA CUET
rpaKIaHNHA,;

0) HampaBJICHUE 3asIBUTENIO0 COOOIICHUS 00 OTKa3e B Ha3HAYECHUM U BBITIATE
€JIMHOBPEMEHHOT'0 TTOCOOUSI.

2.4. Cpoxku npeaocTaB/jeHUs TOCYIAapPCTBEHHOMN YCIyIH

2.4.1. Pemienrie 0 Ha3HAYCHUH €IMHOBPEMEHHOTO MOCOOUS MPUHUMAETCS HE
no3aHee 10 kaneHgapHbIX AHEW C JaTel OpueMa (perucTpanuu) 3asBICHUS U
JIOKYMEHTOB, YKa3aHHBIX B Mojipazjeiie 2.6 AIMUHUCTPATUBHOTO PETJIaMEHTa.

2.4.2. Cpok peructpanuu JAOKYMEHTOB, MOCTYNHUBIIMX OT TpaxkaanuHa — 1
pabounii IeHb CO JTHSA UX MOCTYIUICHUS B MUHUCTEPCTBO.

2.4.3. MakcuMallbHBI CPOK OXHJAaHUSA B OUEpEAU TMpPH IMOAade JOKYMEHTOB
3asiBUTEJIEM JIMYHO — 15 MUHYT.

2.4.4. Cpok TpUOCTAHOBJICHHS TPEJOCTABICHUS TOCYJAPCTBEHHON YCIyTH —
0 6 MecslueB CO AHS MOJYYEHHUS COOTBETCTBYIOUIETO MHUCBMEHHOTO Pa3bICHEHMS
IPXKIAHUHOM O TIPEAOCTABICHUU HEAOCTAIOMIEro(IKUX) JOKYMEHTa(OB), YKa3aHHBIX
B noapaszaene 2.6 AIMUHUCTPATUBHOTO PETJIaMEHTA.

2.5. [IpaBoBbIe OCHOBaHUS NPEIOCTABIEHHUS ITOCYIAPCTBEHHOM YCJIYrH

[IpenocraBneHne rocyAapCTBEHHON YCIYrH OCYLIECTBISIETCS B COOTBETCTBUM C:

— OepepanbHbiM  3akOHOM 0T 19.05.1995 Ne 81-®d3 «O rocyaapcTBEHHBIX
OCOOMAX rpaXkJaHaM, UMEFOLIUM JETE»

— mnpukazoM MUHHUCTEpCTBA 3APAaBOOXPAHEHUS U  COIMAIBHOTO Pa3BUTHUSA
Poccuiickoit @enepanuu ot 23.12.2009 Ne 10128 « O6 yrBepx)aeHuu llopsaka u
yCIIOBUI Ha3HAYEHHUS U BBIIIAThl TOCYIaPCTBEHHBIX MMOCOOUH TpaXkiaHaM, UMEIOIIUM
NeTei»?;

1 «Poccuiickas razera» ot 24.05.1995 Ne 99.
2 «Poccuiickas razera» ot 27.01.2010 Ne 15.



— mnoctaHoBieHueMm llpaBurensctBa Mypmanckoit obnactu ot 15.12.2008
Ne 622-TIIT «O6 ytBepxnenuu [lonoxxenus o MuHuctepcTBe 00pa3oBaHus U HayKu

MypMaHCKo# 061acTi»®.

2.6. IlepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIsI
NPeI0CTABJIEHHUS TOCYIAaPCTBEHHOM YCJIYTrH

2.6.1. IlepeyeHb JOOKYMEHTOB, HEOOXOAUMBIX [UJIsI  MPEJOCTABICHUS
roCyJ1apCTBEHHOM YCIIyTH:

- 3asIBJICHHE TpaXkJaHnHa o HasHaueHuH rmocoous ([Ipunoxenue Ne 1);

- KOIUS BCTYIUBIIETO B 3aKOHHYIO CHIIy PEIICHUS CyJia 00 YCHIHOBJICHHUH JTHOO
BBINIUCKA W3 PEIICHHS OpraHa OMNEeKW M TIOINEYUTENbCTBA 00 YCTAHOBJICHUM HaJl
peOEHKOM OMEKH (IONEUYNUTENbCTBA), B TOM YHCIIE IO JJOTOBOPY O MPUEMHON CEMBE;

B cinydae OTCyTCTBHSA B pEIIEHUMH Cylna 00 YCHIHOBIIEHUHU (yIOYEpPEHUM)
uH(bOpMaIUU 0 HAIMYMUA MHBAIMIHOCTH peOeHKa (JeTeil), a TakKe POACTBA MEKIY
YCHIHOBJICHHBIMU  (YIOYEPEHHBIMHU)  JE€TbMU  MPEACTABISAIOTCA  CIETYIOIIHNE
JIOKYMEHTBI:

- CIIpaBKa, MOATBEp)KJaromas (akT YCTAHOBJIECHHMS WHBAJIUIHOCTH, - JJIA JIMII,
YCHIHOBHUBIIMX (yJI0YEPUBILNX) peOCHKA-UHBAINIA;
- JIOKYMEHTBI, MOATBEP)KJAIOIIME POJCTBEHHbIE OTHOLIEHWS JEeTeH, - Ui JIMII,

YCBIHOBHUBIIMX (yJI0YE€pUBILINX) OpaTheB U (MIIH) CECTEP.

2.6.2. JIng Ha3HAYEHUS W BBIIJIATHI €AMHOBPEMEHHOTO TTOCOOHS TIPH TIepeaaye
peOeHKa Ha BOCIIMTAHWE B CEMbIO B Cllydae YCTAHOBJICHUS OTEKH (IOTICYUTEIHCTBA)
WIN TIepEeavu B MPUEMHYIO CEMbIO TOMHMO JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1
AJMUHHUCTPATUBHOTO perjaMeHTa HEOOXOIUMBI COOTBETCTBYIOIINE JOKYMEHTHI,
NOJTBEPXKIAIOLIME OTCYTCTBHE pojauTeNneld (€AMHCTBEHHOTO POIUTENS) MU
HEBO3MOKHOCTh BOCIIUTAHUS UMU (UM) JETEH:

a) CBUJETEIIbCTBO O CMEPTU POJUTENEH;

0) pemieHue cyaa O JUIICHUU POAMUTENICH POIUTEIbCKUX TmpaB (00
OTPaHUYCHHH B POJUTEIHCKUX MpaBax), MPU3HAHUM POJUTENCH HEIeecoCOOHBIMU
(OrpaHUYEeHHO J1€eCITOCOOHBIMHU ), 0€3BECTHO OTCYTCTBYIOIIMMH WU YMEPIIUMU;

B) JOKYMEHT 00 OOHapy>KeHUH HaWJeHHOro (MOAKUHYTOro) peOeHKa,
BBIJIAaHHBIA OPraHOM BHYTPEHHHX JCIT UM OPTaHOM OTICKH U TTOTICUUTEIILCTBA,

I') 3asBJICHUE POJMTENICH O COTJIaCUU Ha YChIHOBJIEHUE (YI04YepeHue) peOeHKa,
oopmIleHHOE B YCTAaHOBICHHOM TMOPSIKE;

1) CIIpaBKa O HaXOXJACHUU POAMUTENCH MOJa CTpaked i 00 oTOBIBAaHUU WMHU
HaKa3aHWs B BUJE JUIIECHUS CBOOOJBI, BEIIAHHAS COOTBETCTBYIOIIUM YUPEIKICHUEM,
B KOTOPOM HAaxOJATCS WX OTOBIBAIOT HAKA3aHHUE POJIUTEIIH;

€) pemieHue cyaa 00 ycTaHOBJEHMH (aKTa OTCYTCTBHUS POAUTEIHCKOTO
noreyeHusl HaJ peOeHKOM (B TOM 4HMCJ€ B CBSI3U C OOJE3HBIO POAUTENEH) Ui 00
UCKJIIOYCHHUH CBEJECHUI O poAuTeNnsi(JiAX) U3 aKTOBOM 3aMUCH O POXKICHUU peOeHKa;

’K) CHpaBKa OPraHOB BHYTPEHHHX J€1 O TOM, YTO MECTO HaXOXKJICHUS
Pa3bICKUBAEMBIX POAUTENICH HE YCTAaHOBJICHO;

3 «Mypmanckuit BectHuK» 0T 17.12.2008 Ne 242.



3) aKT 00 OcCTaBleHHU peOEHKa MaTepblo, HE MPEIbSIBUBIICH IOKYMEHTA,
YAOCTOBEPSIOIIETO €€ JIMYHOCTh, B MEAUIMHCKON OpraHu3alud, B KOTOPOW
MPOUCXOIMUIIU POJIBI UM B KOTOPYIO 00paTUIIaCh MaTh MOCJIE POJIOB;

1) CBUJETEIBCTBO O POXKJEHUHU, B CTPOKAX «MAaTh» U «OTEI KOTOPOTO CTOST
MIPOYEPKH.

2.6.3. HMHocTpaHHble TpaxkaaHe M JMIa 0€3 Tpa)KJaHCTBA, ITOCTOSHHO
MPOKUBAOIIME Ha TeppuTopun Poccuiickoit denepanuu, BpEMEHHO NPOKUBAOIINE
Ha Tepputopuu Poccuiickoit @Dexepanuu W TOMISKAIHE  00s13aTEILHOMY
COI[MAJILHOMY CTPAaXOBAaHUIO HA Cly4ail BpEMEHHOW HETPYAOCHOCOOHOCTH U B CBSI3U
C MAaTEpUHCTBOM, a TaK)Xe O€XEHIBI JUIsl HA3HAYEHHS U BBIILIATHl €IMHOBPEMEHHOIO
nocoOust Tpu Tepefavye peOeHKa Ha BOCIHTAHHE B CEMbIO, TTOMHMO JOKYMEHTOB
yKa3aHHbIX B MyHKTax 2.6.1 u 2.6.2 AJAMHHHCTPaTMBHOTO perjiaMeHTa,
JOTIOJTHUTENBHO MPEAOCTABIISIOT TOKYMEHTHI:

a) KONHMs TOKYMEHTA, YJOCTOBEPSAIOLIETO JINYHOCTh, B TOM YHCJIE C OTMETKOU O
BbIJIaY€ BUJIa HA JKUTEIIbCTBO;

0) KOIUIO pa3pelleHs] HA BPEMEHHOE MTPOKUBAHUE,

B) KOIUIO TPYJIOBOM KHUXKKH WM TPYJOBOTO JIOTOBOPA;

I) CIOpPaBKy M3 TeppUTOpUalibHOro opraHa DoHIa COUUaIbHOIO CTPaXOBAHUSA
Poccuiickoit ®@enepanuu O pETUCTpAllMM B TEPPUTOPHAIBbHBIX opraHax DoHaa
coIMaiIbHOTO cTpaxoBaHus Poccuiickoit denepaniu B KaUeCTBE CTPAXOBATENS;

1) KOIUIO YJIOCTOBEPEHUSI OCIKEHIIA.

2.6.4. 3asBneHne, a Tak)Ke MHBIE JOKYMEHTHI, yKa3aHHbIC B MyHKTax 2.6.1 —
2.6.3 AIMUHUCTPaTUBHOTO pErJIaMeHTa MOTYT OBbITh MpeACTaBiIeHbl B (opme
AJNEKTPOHHBIX  JOKYMEHTOB, TMOPSAOK O(OPMIIEHHS KOTOPBIX  OIpEAeNIeTCs
HOpPMAaTUMBHBIMM TpaBOBbIMH akTamu lIpaBurenbcrBa Poccuiickonn ®enepaunn u
(wmu) IlpaButenbcTBa MypmaHCKOM 00JlacTU, W HamNpaBJieHbl B YUpexIeHUE C
UCIIOJIb30BaHUEM  MH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CeTe  00IIero
MOJIb30BaHUSI, B TOM u4Hcie ceTu HHTepHeT, BKIOYas PETHOHAIbHBIA MMOpTal
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT MypMaHCKO# 00J1acTH.

JIOKyMEeHTBI (CBEICHUS, COAEPKAIIMNECS B HUX ), YKA3aHHBIE B TIOAIMYHKTAX «J»,
K» TyHKTa 2.6.2 U TOAMYHKTaxX «0» M «r» myHKTa 2.6.3 AJIMHHHCTPAaTHBHOTO
periiameHTa, 3ampamuBaeTcsi MHUHUCTEPCTBOM B TOCYJApCTBEHHBIX OpraHax, B
PaCIOPSIKEHUN KOTOPBIX HAXOASATCS JAaHHBIE TOKYMEHTHI (CBEIEHUS, COAEpKaIlUecs
B HHUX) B TMOPSAKE MEXBEIOMCTBEHHOTO HMH(POPMALMOHHOTO B3aUMOJCHCTBUS, B
cilly4yae, €cClIM TakKhe JOKYMEHThl He ObUIM TMPEACTABJICHbl 3asBHUTENIEM IIO
cOOCTBEHHON MHHUIIMATHUBE.

2.6.5. TpeOoBaHusi K JOKyMEHTaM, HEOOXOAUMBIM ISl MPEIOCTABICHUS
rOCYJapCTBEHHOU YCIIYTH:

- TEKCThI JJOKYMEHTOB JIOJKHBI ObITh HAlTMCaHbl pa300pUMBO;

- haMumusi, UMsI, OTYECTBO (€CIIM UMeeTCs) (PU3NYECKUX JIUII, apeca UX MecTa
KUTEIHCTBA JOHKHBI OBITh HAMMCAHBI TIOJIHOCTHIO;

- TOKYMEHTBI HE JI0JDKHBI UMETh MOJYUCTOK, TPOMKCOK, 3aYEPKHYTHIX CIOB U
HE OTOBOPEHHBIX B HUX UCIIPABIICHUII;

- TOKyMEHTHI HE JTOJKHBI OBITh UCTIOJHEHBI KapaH/IaIioM;

- TOKYMEHTBI HE JIOJKHBI UMETh CEPhE3HBIX MOBPEXKACHUMN, HATMYHE KOTOPBIX



HC MMO3BOJIICT OAHO3HAYHO UCTOJIKOBATh UX COJACPIKAHUC,
- B CJIy4acC HAIIpaBJICHUA NOKYMCHTOB IIO ITOYTC KOIIMHU JOKYMCHTOB JOJIDKHBI
OBITH 3aBCPCHLBI, TIOAJTMHHUKHW JOKYMCHTOB HC HAIIPABJIAIOTCA.

2.7. IlepevyeHb OCHOBAHMU /IJIsl 0TKA3a B IpHeMe JOKYMEHTOB,
JJIS IPUOCTAHOBJIEHNUS M (MJIM) 0TKA3a B MPeA0CTABJICHUH
roCyAapCTBEHHOM YCJIAYI'H

2.7.1. OcHoBaHMeM MaJi1 OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIECHUS TOCYJAPCTBEHHOM YCIYTH, ABIIAETCS NPEIOCTABICHUE JOKYMEHTOB,
HE COOTBETCTBYIOIIMX TpPEeOOBAHUSAM, YCTAHOBJICHHBIM B TMOAMyHKTe 2.6.5
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

OTka3 B mpueMe JOKYMEHTOB HE MPENATCTBYET MOBTOPHOMY OOpalIEHUIO
3asIBUTEIS.

2.7.2. OcHOBaHUSAMH I OTKa3a B IPUEME JOKYMEHTOB, IOCTYIMBIIMX B
JIEKTPOHHOM BHUJIE SIBIISIECTCS:

— MNOJIMCAaHUE  JOKYMEHTOB  HECOOTBETCTBYIOIIMMH  3JIEKTPOHHBIMU
MOANKCIMU;

— HEICUCTBUTENbHBIA CTATyC CEpPTHU(PHUKATOB 3JIEKTPOHHBIX TOJINUCENH Ha
JIOKyMEHTAX;

— HE NOJJIMHHOCTb 3JEKTPOHHBIX HNOJANUCEN JOKYMEHTOB;

— OTCYTCTBHE IEKTPOHHOM MOIINCH;

— HQJIWYUE B 3JIEKTPOHHBIX JTOKYMEHTaxX H3bSHOB, KOTOPBIE HE IO3BOJISIOT
OJIHO3HAYHO MCTOJIKOBATh UX COJEPKAHHE.

2.7.3. OcHoBaHuEM JUIS IPUOCTAHOBJICHUS peI0CTaBIEHUS
TOCYIapCTBEHHOW YCIyTU SIBIACTCS TPEACTABICHHWE HEMOIHOTO KOMILIEKTa
JTIOKYMEHTOB.

AJMUHHUCTpAaTUBHAs TpOLEAypa IO OKa3aHUI TOCYJapCTBEHHOM YCIYyTrH
BO30OOHOBUTCS TIPH TMOJYyYEHUH HEOOXOJUMBIX JIOKYMEHTOB, €CIIM OHU OyayT
IPEJICTaBJICHbl HE MO3/HEE LIECTH MECSILEB CO JHS IMOJYYEHUS COOTBETCTBYIOLIEIO
pa3bsICHEHUSI 3asIBUTEIIEM.

2.7.4. OcHOBaHMEM JJIsl OTKa3a B MPEIOCTABICHUHN TOCYAapCTBEHHOU YCIyTU
SIBIIETCA:

- o0OparlieHue 3a rocyAapCTBEHHOM yCIIyTOi IO UCTEYEHUH IIECTU MECSIEB CO
JTHSI BCTYTUICHHS B 3aKOHHYIO CHITY PEIIeHHUs cyAa 00 YChIHOBIEHUHU (yI0YEepEHUN)
WIN CO JHS BBIHECEHUS OPTraHOM OMNEKH U TMOMNEYUTEIbCTBA pEIIeHUs 00
YCTaHOBJICHUU OTIEKH (TIOMEYUTENIbCTBA), CO THS 3aKIFOYCHHS JOTOBOpa O Mepenade
pebeHKa Ha BOCTUTAaHHUE B IPUEMHYIO CEMBIO.

- HECOOTBETCTBHE 3asBHUTENS KATETOPUSAM TpakIaH, YKa3aHHBIX B IMOMAMYHKTE
1.2.1 AIMUHHACTPAaTUBHOTO PETJIAMEHTA;

- OTCYTCTBHE Yy 3asBUTENId IpaBa Ha MOIY4YEHHE €AMHOBPEMEHHOIO MOCOOUS
(mIpr OTCYTCTBUM [IOKYMEHTOB, yKa3aHHbBIX B IyHKTe 2.6.2 AJIMHHHCTPaTUBHOIO
periJamMenTa, MOATBEPKAAIOIINX CTaTyC peOeHKa-CUPOTHI UM PeOeHKa, OCTaBIIETOCS
0€e3 NoNeYeHUs poAUTENEN );



- HETPEACTABJICHHUE 3asSBUTEIIEM HEIOCTAIONUX JOKYMEHTOB, YKa3aHHBIX B
noanyHkrax 2.6.1, 2.6.2, 2.6.3 AAMUHHUCTPATHUBHOTO pErIaMeHTa, M0 MCTECUYCHUU
IICCTH MECSAIIEB CO JIHS MOJIYYEHHUS Pa3bICHCHUN 0 HEOOXOIUMOCTH IPEIOCTAaBUTh
JOTIOJTHUTEIIBHBIC JOKYMCHTHL.

2.8. Pazmep miiartbl, B3MMaeMoii ¢ 3asiBUTEJISI IPH NPEA0CTABICHUH
roCyAapCTBEHHOM YCJIAYI'H

[IpemocraBnenre TOCyAapCTBEHHOM YCIYTH OCYIIECTBIACTCS MUHUCTEPCTBOM
OecIuIaTHO.

2.9. TpedoBaHus1 K MeCTaM NPEAOCTABJICHUS IOCYy1apCTBEHHOM yCIyTIH

2.9.1. UenTpanbHblii BXOJX B 3AaHUE, TJ€ pacroyaraercsi MUHHUCTEPCTBO,
o0opynoBaH WHGOPMAIIMOHHONW TaOJMYKOM (BBIBECKOH), cojaepKalled CIeayroIIyIo
uH(OpPMAIIHIO:

- HAaMMEHOBaHUE MUHUCTEPCTBA;

- PEXUM pabOTHI.

2.9.2. Ha repputopuu, npuiieraroiieii K 37aHut0 MUHUCTEPCTBA, 000pYI0BaHO
MECTO JUIsl TMAapKOBKM AaBTOTPAHCIOPTHBIX cpelacTB. JlocTynm mocerureneil
MapKOBOYHBIM MECTaM OeCIUTaTHBIM.

2.9.3. Bxox W BBIXOA M3 TOMENIEHUH OOOPYAYIOTCS COOTBETCTBYIOIIUMHU
yKa3aTessiMHu.

29.4. B xomrne MunuctepctBa 000pyAoBaH WHGOPMAIMOHHBIA CTEHI, Ha
KOTOPOM  pa3MelIeHbl JOKYMEHTbl C HWCcYepmbIBaiomied uHpopmanuein 00
aIMUHUCTPATUBHOM pETJIAMEHTE 0 TMPEJOCTaBICHUIO TOCYAapCTBEHHOW YCIyTH
coriacHo nojapasaeny 1.3 AAMUHUCTPAaTUBHOIO PerjaMeHTa.

2.9.5. Tlpuem 3asButeneit ocymectpisiercss B kabunete Otnena, Ha pabouem
MecTe JoJKHOCTHOrO juna Otaena, 000pyA0BaHHOIO JIOTOJIHUTENBHBIMU CTOJIAMU U
CTYJbSIMH JJISI IPEIOCTABIICHUS] KOHCYJIbTAIIUH, TIpreMa O(OPMIICHHBIX JTOKYMEHTOB.

2.9.6. Kabuner o60opynoBan MH(POPMAITMOHHBIMUA TaOJIMYKaMU (BBIBECKAMH) C
yKa3aHUEM:

- HoMepa KaOuHeTa;

- (hamunnu, UMEHH, OTYECTBA JIODKHOCTHOTO juia OTaena.

29.7. Bce nomemenuss MwuHUCTEPCTBA  COOTBETCTBYIOT — CAHHUTApPHO-
AMUEMHUOJIOTUYECKUM TpaBWJIaM W HOPMATHBAaM, MMEETCS TyalleT CO CBOOOIHBIM
JOCTYTIOM.

2.9.8. Bce nomemenuss MuHuctepcTBa 000pYyI0BaHbl MPOTHBOIOKAPHOM
CHCTEMOM U CPEACTBAMHU MOKAPOTYIIICHHS.

2.9.9. B Mectax oXXugaHus IPEIyCMOTPEH rap/iepod W HACTCHHBIC BEIIATIKU
JUTSL OJ1€KBI.

2.9.10. Mecta ansi OXKHAAHUS COOTBETCTBYIOT KOMGOPTHBIM YCIOBHSIM IS
rpaXkaaH, ONTUMAaJIbHBIM YCIOBHUSAM I pa0OTHI JOJKHOCTHOTO Jinia OTaena.

2.9.11. MecTa oxxuIaHusl B OYEpeIu IJsl MOMyYeHHUs KOHCYJIbTAlUH, Nepeadn
JOoJbKHOCTHOMY Jvity Otaena opopMIIEHHBIX JOKYMEHTOB 000PYI0BaHbI CTY/IbSIMHU.
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2.9.12. KonanuecTBO MeCT OXXHMJAHUSI ONPEAENIEHO HCXOAs H3 (aKTUYECKOM
Harpy3Kd ¥ BO3MOXKHOCTEH JUISI KX Pa3MEIICHUS B 3IaHUH U TTOMCIICHUX.

2.9.13. Mecra OXWOaHUSd HAXOMATCA B XOJUIE WJIH HWHOM CIIEHAAJILHO
MIPUCTIOCOOJICHHOM ITOMEIICHHUH.

2.9.14. B nensax oOecrniedeHUs KOHPHUACHIIMATBHOCTU CBEACHUN O 3asBUTENIC
OJIHUM JOJDKHOCTHBIM JuiioM Otnena, OJHOBPEMEHHO BEIETCS IPHUEM TOJBKO
onHoro mocetutesiss. OTHOBPEMEHHO KOHCYJIBTHPOBAaHWE W (WJIM) IPHUEM JIBYX H
Oomee moceTuTeNeH HE TOMyCKASTCS.

2.10. IToka3aTe/in JOCTYNHOCTH M KAYeCTBA MPEAO0CTABJICHUSA IOCYAaPCTBEHHOM
yCJIyrd

2.10.1. CocraB mokazaTtened IOCTYITHOCTH W KayecTBa MNPEAOCTABICHUS
rOCYJapCTBEHHOM YCIYIM MOJpa3JeNsAeTCs] Ha JBE TPYIIbl: KOJIUYECTBEHHBIE H
Ka4uEeCTBEHHBIE.

2.10.2. B rpy1iy KOJUYECTBEHHBIX MMOKAa3aTeNIed TOCTYITHOCTH BXOIST:

- rpaduk paboThl MUHHUCTEPCTBA;

- BpeMsl OXHUJAHUS KOHCYJbTAallMd IO MPEJOCTABICHHUIO TOCYJIapCTBEHHOM
YCIIYTH.

2.10.3. B yncio Ka4yecTBEHHBIX MOKa3aTeNeld JOCTYTHOCTH BXOSIT:

- JIOCTOBEPHOCTh MH(POPMAIHU O TIPEIOCTABICHUHU TOCYJAPCTBEHHOUN YCIYTH;

- KOJMYECTBO KAaHAJIOB MOJIydeHUs uHPOpPMAIMU TO  BOMpPOCaM
MPEe0CTaBICHUS TOCYIApPCTBEHHON YCITYTH.

2.10.4. B rpynmy KOJNMYECTBEHHBIX IIOKAa3aTEJIEd OLECHKH KayecTBa
WCIIOJTHEHHUS TOCYIapCTBEHHOMN YCIIYTH BXOST:

- COOJTI0JIEHHE CPOKOB MPEIOCTABICHUS TOCYIaPCTBEHHOM YCIYTH,

- KOJIMYECTBO OOOCHOBAHHBIX YKAJI00;

- KOJIMYECTBO B3aUMOJICHCTBUM 3aBUTENS C JOJKHOCTHBIMU JIUIAMH.

2.10.5. K KkaueCTBEHHBIM MMOKA3aTEJISIM OLIEHKH KaYeCTBA OTHOCATCSL:

- KyJbTypa 00CITy>KHUBaHUs (BEKIUBOCTH);

-Ka4eCTBO PE3yJIbTaTOB TPYy/Aa COTPYAHUKOB (ITpoecCHOHaATbEHOE MaCTEPCTBO).

2.10.6.  Ilokazarenu  JOCTYMHOCTM W  KadyecTBa  IPEIOCTABICHUS
rOCyJapCTBEHHONW YCIYyrd W WX 3HA4YeHHWs mpuBeieHbl B [lpunoxxkenun No 2 k
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

2.11. IIpoume TpeOOBaHUA K MPEAOCTABJICHUIO TOCYIAPCTBEHHOM YCJIYI'H

2.11.1. HeoOxoaumble sl TPEAOCTaBICHUS TOCYJAPCTBEHHOWU YCIyTH
oOpa3lbl 3asBJIICHUNA 3asBUTEIb MOXET TMOJYyYUTh B DJIEKTPOHHOM BHUJE HA
PErHOHAJBbHOM  TOpTaj€  TOCYJAapCTBEHHBIX WM  MYHULHMIAIBHBIX  YCIYT
(http://51.gosuslugi.ru/).

2.11.2. TlocoOust HE HA3HAYAIOTCS:
a) rpaxxaanam Poccuiickoii deneparinu, THOCTPAHHBIM TpaXkJaHaM U JUIam 0e3
IpaXXAaHCTBA, JETH KOTOPBIX HAXOASTCS HA IOJHOM rOCyAapCTBEHHOM 00€CTIeueHNH;


http://51.gosuslugi.ru/pgu/
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0) rpaxxaanam Poccuiickoit @enepanyn, MHOCTpAHHBIM IpaXkAaHaM U JuIaM 0e3
IpaKJaHCTBA, JIUIIEHHBIM POJUTEIBCKUX MIPaB JIMO0 OTPAaHUYCHHBIM B POAUTEIbCKUX
MpaBax;

B) rpaxnganaMm Poccuiickoit ®denepaiuy, BbIEXaBIIUM Ha IMOCTOSHHOE MECTO
JKUTEIIbCTBA 3a peelibl Poccuiickon denepanuu.

2.11.3. B cinyyae mepenauud Ha BOCIIMTAaHHE B CEMbIO JBYX W Oosiee jaerei
€IMHOBPEMEHHOE MTOCOOME BHITUIAUMBAETCS HA KaXKI0r0 peOCHKA.

2.11.4. Tlocobue Ha3HA4aeTCs W BBHIMIAYMBACTCS OJHOMY M3 YCHIHOBHUTENEH,
ONEKYHY (ITONEYUTENI0), MPUEMHOMY POJUTEII0 OPraHOM, YIOJIHOMOYEHHBIM
IPOU3BOJINTH Ha3HAYEHHE U BBHIIUIATY €MHOBPEMEHHOIO NMOCOOUS B COOTBETCTBUM C
3aKOHO/IaTeJILCTBOM CyOBheKkTa Poccuiickoit denepamuu.

2.11.5. EnuHOBpeMEeHHOE TMOCOOME BBIIJIAYMBAETCA 32 CUET CPEACTB
dbenepanpHOro OrOJKETa, MPEAOCTaBIsIEMBbIX B BHAEC CYOBEHIUN OIOJKETaM
cyonbekToB Poccuiickoit @enepaiiii Ha BBIIUIATY €IWHOBPEMEHHBIX MOCOOMH Ipu
Bcex (hopMax yCTpONCTBA JETEH, TUIIEHHBIX POJUTEIHCKOTO TOTICUECHHUSI, B CEMBIO.

2.11.6. Tlpu oOpaieHuy 3a TPENOCTABICHUEM YCIYyTU C HMCIOJIb30BAaHUEM
WHOOPMAIIMOHHO - TEJIIEKOMMYHUKAIMOHHBIX ceTtel (manee - TKC) o6mero
MOJIb30BaHMS, B TOM 4HcClie ceTH VHTEpHET, 3asBICHUE U NPUIAraeMble TOKYMEHTBI
JIOJDKHBI ~ OBITH  MOJIUCAHBl  COOTBETCTBYIOIIECH DJIEKTPOHHOM TOMIMUCHIO B
COOTBETCTBUM C IMocTtaHoBieHHeM IIpaBurenscrBa Poccuiickon @Pexepaunu OT
25.06.2012 Ne 634 «O Bumax 3JEKTPOHHOW TMOJMHMCH, HCIOIH30BAaHHUE KOTOPBIX
JOMYCKaeTcsl MpU OOpaIllEHNH 32 MOJYYEHUEM TOCYyIAPCTBEHHBIX U MYHUILIMITAJIbHBIX
yemym»?,

2.11.7. Tlpu oOpaiieHun 3asBUTEINA 32 MOJIYYEHUEM YCIYTHM B DJIEKTPOHHOMN
dbopmMe ¢ UCOIB30BAHUEM YCHIICHHOW KBATM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMKCH,
a TaKke B LeNIX O0ecnedyeHHs MPOBEPKHM OPraHoOM BIACTH JACHCTBUTEIBHOCTU
YCUJICHHOMN KBTU(PHUITIPOBAHHON 3JIEKTPOHHOU MOJAIUCH 3asBUTENA,
WCIIOJIb30BAaHHOW TMpU OOpallleHWH 3a TOJYyYEeHUEeM YCIYTH, MEepeueHb KIIacCOB
CPEACTB AJEKTPOHHBIX IMOJMUCEN W YJOCTOBEPSAIONIMX LIEHTPOB AOMYCTUMBIX IJIS
COBEPIICHUS YKa3aHHBIX JCHCTBUIA, ONPEENAECTCS B COOTBETCTBUM ¢ nprkazom OCb
P® or 27.12.11 Ne796 «OO0 yTBepKIaeHUU TpeOOBaHUN K CPEICTBAM SJIECKTPOHHOU
HOJIUCH U TPeOOBAaHUM K CPEICTBAM YOCTOBEPSIOIIETO LIEHTPA.

2.11.8. Madopmarnus o xoae MpeAOCTaBICHUS YCIYyTH, a TaKKe O pe3yibTare
MPEIOCTABIICHUS YCIYTH, OKa3bIBAEMOU B 3JIEKTPOHHOM BHUJIE NOcpeacTBoM EannHoro
WM PETHOHAIBHOTO MOpTajia TOCYyAapCTBEHHBIX W MYHHUIUTIAIBHBIX YCIIYT, TOJDKHA
OBITh JOCTYITHA 3aABUTEINIO yepe3 «JIMuHbIi KaOMHET» YKa3aHHOTO MopTala.

3. AIMUHUCTPATUBHBIE ITPOLEAYPbI
3.1. O0mue moJ10KeHus

3.1.1. TlpemocraBieHue TOCYAapCTBEHHOW YyCIyT'M BKJIIOYaeT B ceOs
CJIETYIONTUE aIMUHUCTPATUBHBIC TIPOIICTYPHI:

4 B cnyyasix, ecnu degepanbHbiMY 3aKkoHaMu, HOPMaTMBHLIMW NPaBOBbIMU akTamu [NpaButenbctBa PO
UCNob3yeMblil BU 3NEKTPOHHON NOAMNUCH HE YCTaHOBMEH.
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— IpPHUEM JOKYMEHTOB M PErMCTpPALMs 3asBICHUS JJISI HA3HAYEHUS W BBIIUIATHI
€AMHOBPEMEHHOT0 MOCOOUS;

— TMOJTrOTOBKA MPOEKTa PElICHUs O HA3HAYEHUH W BBIIUIATE €AMHOBPEMEHHOIO
nocoOus (0TKa3e B HA3HAYEHHUH U BBIIUIATE €IMHOBPEMEHHOIO ITOCOOUS);

— TMPHUHATHE pEIICHHS O HA3HAYCHMHU W BBIIUIATE EAMHOBPEMEHHOTO IMOCOOUS
(0TKa3e B HA3HAYEHUU U BBIILJIATE €IUHOBPEMEHHOTO MTOCOOUS);

— TMEepEYUCIICHUE JICHSKHBIX CpPEJCTB HA JIMIEBbIE cuUeTa 3asBUTENEH
€IMHOBPEMEHHOI0 IOCOOUS.

3.1.2. [locnenoBatrenbHOCTh ACUCTBUM MIPHU IPEIOCTABICHUN TOCYAapCTBEHHOM

ycayru oTpaxena B 01ok-cxeme ([Ipmnosxenue Ne 3).

3.2. HpueM AOKYMEHTOB M pErucrpanud 3asiBJICHUA AJA HASHAYCHUSA U
BBIIIATBI € TUHOBPEMECHHOI'0 nocooust

3.2.1. OcHoOBaHMEM I Ha4aJa MNPEIOCTABICHUS aIMHUHUCTPATUBHON
IPOLEYpPbl ABISIETCS MOCTYIUIEHHE B MMHHCTEPCTBO 3asBJICHHUS U JOKYMEHTOB,
yYKa3aHHBIX B MyHKTE 2.6. AJIMUHUCTPATUBHOTO PErJIaMEHTa, TOCTABJIEHHBIX JINYHO
3asBUTEJIEM WJIM HAIPaBJICHHBIX IO MOYTE, JUOO MPEACTABIECHHBIX B 3JEKTPOHHOM
BU/IE.

Ilpuem 3asa6nenuss u OOKyMeHmMO8 0Jisi NPe00CMAasileHUs 20CY0apCmMEeHHO
yeayau npu IUYHOM npueme

3.2.1.1. lomxuoctHOe nuio OTaena, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB U
3asIBIICHUS:

— YyCTaHaBIMBaeT JUYHOCTh TpPaXIAHWHA IIyTEM TMPOBEPKU JIOKYMEHTA,
yIOCTOBEPSIOIIETO JIUYHOCTD;

— TMpOBEpsET HAJIMYUE BCEX HEOOXOAMMBIX JOKYMEHTOB, YKa3aHHBIX B ITyHKTax
2.6.1 - 2.6.3 AIMUHUCTPATUBHOTO pPETiiaMeHTa U UX HaJjiexaiiee 0hopMIICHUE;

— 3aBepseT KOIWU MpPelOCTABIAEMbIX JOKYMEHTOB IIOCIIE€ CBEPKH HUX C
COOTBETCTBYIOIIMMHU  TMOJAJUHHUKAMU (KpOME 3aBEPEHHBIX B YCTaHOBJICHHOM
nopsiZKe) mTaMnoM MUHUCTEPCTBAa «KOMHUSA BEpPHA», HAMMEHOBAHWUEM JIOJDKHOCTU
JUIA, 3aBEPUBIIETO KOIMMWIO, JHUYHOM TMOJIUCHI0, €€ paciiu@poBKOM U JaTou
3aBEpEHUS;

— TIPOBEPSET MPABUIBLHOCTD 3aIIOJIHCHUS 3asBIICHUS;

— MpH YCTAaHOBJEHHM COOTBETCTBHS MPEICTaBICHHBIX JOKYMEHTOB MEPEYHIO,
YCTaHOBJICHHOMY TyHKTamu 2.6.1 - 2.6.3 AJMUHUCTpPaTHUBHOTO perjiamMeHTa, B
cllydae OTCYTCTBHS 3allOJIHEHHOTO 3asBJICHHS, TMpeajaraeT 3asBUTEIIO 3aIllOJIHUTH
3asiBieHre 1o cooTBeTcTBytouieir Qopme (Ilpunoxkenne Ne 1) wim npu
HEOOXOMMOCTH OKa3bIBAa€T IMOMOIIb B 3aIOJTHCHUN 3asBICHUS, TIPOBEPSIET TOUHOCTD
3allOJIHCHUSI 3asBJICHUS, B HUCKIIOYUTEIBHBIX CIIy4asX 3arojHsIeT 3asBICHHE OT
UMEHHU 3asBUTEINA, IOCIE€ YEro 3a4yuThIBa€T TEKCT 3asBIICHUs 3asBUTEIIO W
npeajaraeT eMy NOCTaBUTh JIMUHYIO MOAMKCH;
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— BHocuT B JKypHam ydera NOCTyNMBIIMX B MMHHMCTEPCTBO 3asBICHHU O
Ha3HAYCHUU U BBIIUIATE equHOBpeMeHHOTo mocoous ([Ipunoxenne Ne 4);

— YBEIOMJISIET 3asBUTEN] O HAIWYUM MPEIATCTBUU I  IPEIOCTaBICHUSA
TOCY/IapCTBEHHOW YCIYI'M TpPU YCTAaHOBIECHUH (DAaKTOB OTCYTCTBUS HEOOXOIMMBIX
JIOKYMEHTOB U (WJIM) HECOOTBETCTBHSI MPEICTABICHHBIX JOKYMEHTOB TPEOOBAHUSM,
yKa3aHHbIM B MyHKTe 2.6.5 AJIMUHHCTPATUBHOTO pErJIaMeHTa, OOBSICHIET eMy
COJIEp>KaHHUE BBISIBJICHHBIX HEJOCTATKOB B IIPE/ICTABIEHHBIX JTOKYMEHTAX, MPEJIaract
IPUHATH MEPbl MO HMX YCTPAHEHMIO, BO3BPAILAET NPEIOCTABICHHBIE JTOKYMEHTBI
3asiBUTEIIO;

— BBLJAET PacIUCKY-yBEIOMIIEHHE O NIPUEME (PETUCTPALIMN) 3asIBICHUSL.

CpoOK BBIIIOJIHEHUS aIMUHUCTPATUBHBIX JIEHCTBUH - 25 MUHYT.

Ilpuem 3asa6nenuss u OOKyMeHmMO8 0Jisi NPedoCMasieHus 20CYOapPCMEEeHHOU YLy 2U,
NOCMYNUBUIUX NO NOYME

3.2.1.2. B neHb NOCTYIUIEHUS 3asBJICHUS U JOKYMEHTOB, HANPABJICHHBIX I10
noure, JTOJDKHOCTHOE JIMIO MHUHHCTEPCTBA, OTBETCTBEHHOE 3a JEJIONPOU3BOJCTBO,
PETHCTPUPYET MX B DJIEKTPOHHON 0a3ze JaHHBIX BXOASAIIEH KOPPECHOHJAEHUUU H
nepenaer MuHucTpy o0Opa3oBaHuss M Hayku MypMaHckoil oOnactu (manee —
MunucTp) 1160 HUHOMY YITOJIHOMOYEHHOMY UM JIULLY.

3.2.1.3. Munuctp MO0 HWHOE YIOIHOMOYEHHOE€ KM JIUI0 B TeueHue |1
paboyero AHs CO IHS MOJYYEHUs MOCTYNUBIINX IO MOYTE 3asBJICHUS U JOKYMEHTOB,
OT JIOJDKHOCTHOTO JIMIIAa, OTBETCTBEHHOIO 3a JIEJIONPOU3BOACTBO, BU3HPYET
3asiBJICHUE M MEpPEAacT NOJDKHOCTHOMY JIMIy MUHHCTEPCTBA, OTBETCTBEHHOMY 3a
JEOMPOU3BOCTBO.

3.2.1.4. JloiokHOCTHOE  JUMIO  MWUHHCTEpPCTBAa,  OTBETCTBEHHOE  3a
JEJIOMPOU3BOCTBO, B ICHb MOJyUYEHHUS 3asBJICHUS U IOKYMEHTOB OT MuHucTpa 1mubo
WHOTO  YNOJHOMOYEHHOTO MM JIML@ TepelaeT 3asBICHUE U JOKYMEHTHI
JOJDKHOCTHOMY Jinily OTaena, OTBETCTBEHHOMY 3a TPUEM JTOKYMEHTOB U 3asIBJICHHUS.

3.2.1.5. HomxHocTHOE Mo Otnena, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB,
OpU TOJIYYEHUU JIOKYMEHTOB OT JOJDKHOCTHOIO JIMI[Aa, OTBETCTBEHHOIO 3a
JEJIOMPOU3BOACTBO:

- MpOBEpsieT HaJIWYHE BCEX JOKYMEHTOB, HEOOXOIWUMBIX MJIsi HCIIOJHEHUS
rOCyJIapCTBEHHOM YCIYTH, U UX HaJyIexkaliee 0hopMIICHHE;

- IPOBEPSIET MPABUJIBHOCTh 3AIIOJIHEHMS 3asBJIEHUS W COOTBETCTBHE
U3JI0)KEHHBIX B HEM CBEJECHUM NPEICTABICEHHBIM JOKYMEHTAM.

CpoOK BBINOJHEHUS] aAMUHUCTPATUBHBIX IEUCTBUM - 25 MUHYT.

3.2.1.6. JomxHocTHOE nuno Otaena, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB U
3asiBJICHUS, IIOCJIE€ MPOBEPKH IMOCTYNMHUBIIMX JOKYMEHTOB BBIMOJHSAET OJHO U3
CIEIYIOIINUX AAMUHUCTPATUBHBIX ICUCTBUM:

- TOTOBHUT PACIUCKY-yBEJIOMJIEHUE O NpueMe (perucrpaiuu) 3asiBJIC€HUs B 2-
JTHEBHBIN CPOK C JIaThl €r0 MOJy4YeHHs! (PErUCcTpalii) U nepeaaeT ero MUuHuCTpy uiau
WHOMY YIIOJTHOMOYCHHOMY MM JobKHOCTHOMY Juity (ITpunoxenue Ne 5);

- MIOATrOTaBJIMBAET MUCHMO O BO3BPATE 3asIBUTEIIO JOKYMEHTOB, MOCTYIMBILIHNX
[0 TIOYTE C YKAa3aHHEM NPUYMH MX BO3BpATa, B CIy4a€ YCTAHOBJIEHUS OTCYTCTBHUS
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HEOOXOJMMBIX TOKYMEHTOB, JMOO MX HECOOTBETCTBUS TPEOOBAHMSAM, YKa3aHHBIM B
noapasnene 2.6 AIMUHHCTPATUBHOIO pEriiaMeHTa B 2-JAHEBHBIM CPOK C JaThl €ro
MOJIy4eHUs (perucTpaiui) U mepeiaeT ero BMecTe ¢ JOKyMEHTaMu MUHUCTPY WIH
WHOMY YIIOJIHOMOYEHHOMY UM JIOJDKHOCTHOMY JIUILY;

- BHocuT B JKypHan ydera NOCTYNMUBIIMX B MMHHCTEPCTBO 3asiBICHUN O
HA3HAYCHUM U BBIUIATEe eauHOBpeMeHHOro nocoous ([Ipmtoxenue Ne 4) 3amuch o
MOJIYyYCHUH JOKYMEHTOB, B CJIy4a€ COOTBETCTBUSI 3asBICHUS U JOKYMEHTOB
TpeOOBaHUAM; YKa3aHHBIM B mofpasneie 2.6 AJIMHUHUCTPATUBHOTO perjiaMeHTa U
TOTOBUT MPOEKT PEIICHHs O Ha3HAYEHUM M BBHIIUIATE €IWHOBPEMEHHOTO MOCOOus
(0TKa3e B HA3HAYCHUU U BBIILJIATE €JUHOBPEMEHHOTO TOCOOHS).

3.2.1.7. MuHUCTp WIM HMHOE YIMOJIHOMOYEHHOEC WM JOHDKHOCTHOE JHUIIO0 B
Teuenne | pabGodero AHS cO IHSA MOJNy4YeHHUS OT AODKHOCTHOro smna Otaena,
OTBETCTBEHHOTO 3a MPHEM JOKYMEHTOB M 3asBJICHHSA, MHUChMa O BO3BpAIICHUU
JOKYMEHTOB  3asBUTENIO, PACHUCKU-YBEIOMIIEHUS O IIOJIyYEHUU JIOKYMEHTOB
HOJIUCHIBAET €ro M INepelaeT BMECTe C JOKYMEHTAMU JIOJDKHOCTHOMY JIUILY
MunucTepcTBa, OTBETCTBEHHOMY 32 JI€JIONPOU3BOJICTBO.

3.2.1.8. JloikHOCTHOE€  JuUO  MWUHHCTEpCTBA,  OTBETCTBEHHOE  3a
JIEJIONPOU3BOACTBO, B IEHb MOIY4YeHHUs] OT MUHUCTpPa WK UHOTO YIIOJIHOMOYEHHOTO
UM JIOJDKHOCTHOTO JIMIIA TOJIMUCAHHOTO IMHChbMa O BO3BpAIlCHUU JOKYMEHTOB
3asIBUTEINIO C JIOKYMEHTAMH, MOJAITMCAaHHON paCIMCKU-YBEIOMIICHUSI PETUCTPUPYET UX
B 2JICKTPOHHOM 0a3e JaHHBIX UCXO/SIIEH KOPPECIIOHACHIIMN U HAMPABJISIET BMECTE C
BO3BpAIIA€MbIMHU IOKYMEHTAMHU 3asIBUTEITIO MTPOCTHIM IMOYTOBBIM OTIPABICHUEM.

Ilpuem u pecucmpayus 3aa6nenust u OOKyMeHMOS,
HOJYYEHHBIX 8 INEKMPOHHOM 8UOE

3.2.1.9. B neHp moctymiieHus 3asBJICHUS] U JOKYMEHTOB B WH()OPMAIMOHHYIO
CUCTEMY, UCIOJIb3yeMYyH0 MHHHCTEPCTBOM I NPENOCTABICHUS YCIyru (nanee —
NC), uepe3 nopran rocyJapCTBEHHbIX U MyHUIIUNAJIbHBIX YCIYT JTOJKHOCTHOE JIUIIO
Otaerna, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB U 3asiBJICHUS, IPOBEPSIET 3asBJICHUE U
MOJy4YE€HHBIE JOKYMEHTHI, MOJHOTY M NPAaBHJIBHOCTh MX 3aIlOJIHEHUS U IO HUTOram
IIPOBEPKHU:

a) B cllyyae HaJIW4YUs OCHOBAHUS AJIs OTKa3a, yKa3aHHOro B IyHKTe 2.7.2
AJIMUHHUCTPATUBHOIO perjiiaMeHTa (GopMHUpPYyeT B HH(POPMALMOHHOM CHUCTEME
yBEJIOMJIEHUE 00 OTKa3€ M HAIpaBisieT ero B «JIMuHbIA KaOMHET) 3asBUTEIS;

0) B cilyyae OTCYTCTBHUSI OCHOBAaHHMS JUIsl OTKa3a, YKa3aHHOTO B MyHKTe 2.7.2
AJIMUHHUCTPATUBHOIO PErJIaMEeHTa pAacleyaThbiBaeT 3asBJICHUE U JIOKYMEHTHI (IpH
HEOOXOJMMOCTH) ¥ BBIMIOJHACT JaIbHEHIINE aIMUHUCTPATUBHBIC JEHCTBUS B
COOTBETCTBMM  C  aQJMHHHUCTPAaTHBHBIMH  TIPOIEAypaMH,  YKa3aHHbIMA B
AJMUHUCTPATUBHOM pETJIaMEHTe.

VYBegomiieHHe O TMOJIYYEHUHM 3asdBICHUS U JIOKYMEHTOB (QopMHpyeTcs B
«JIlnyHOoM KaOWHETE» 3asiBUTENS HA MOPTaJe TOCYJAAPCTBEHHBIX W MYHUITUTIATBHBIX
yCIIyT' B aBTOMaTHYECKOM PEKUME.

3.2.1.10. B nenp nonydeHus 3asBlICHUS U JOKYMEHTOB B AJIEKTPOHHOU (opme
no HMHQOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIM ~ CETSIM  OOIIEro  MOJIb30BaHUs
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JNOJDKHOCTHOE uio OTrena, OTBETCTBEHHOE 33 IPUEM JIOKYMEHTOB U PETMCTPALIUIO
3asiBJICHUS, C UCTIOJIb30BAHUEM MPOTPAMMHOI0 obecrieueHuss MUHUCTEPCTBA!

— (opMHpyeT U3BEIIEHUE O TMOJIYYECHUU 3asBICHUS U JIOKYMEHTOB,
MOJANMKUCHIBAET  YCWJICHHOW  KBaJU(UUUPOBAHHOM  DJIEKTPOHHOW  MOAMMUCHIO
YIOJIHOMOYEHHOTO Jinlla MUHHCTEPCTBA U OTHPABIISIET €r0 3aIBUTEINIO;

— MpOBOAUT B TeueHue | pabodero MHA cO AHS TOMYYCHUS 3asBICHUS U
JOKYMEHTOB MPOBEPKY IMOJHOTHI W MPaBUIBHOCTH HX 3alOJIHEHUS, a TaKXKe
JIOCTOBEPHOCTH  JJIEKTPOHHOW TMOJAMUCH, KOTOPOW IIOAIKCAHBI 3adBJICHHUE U
JOKYMEHTHI U IO €€ UTOraM B ICHb OKOHYaHUsI TPOBEPKHU:

a) B cllydyae HaJU4YWs OCHOBAaHUA JJIsi OTKa3a, YKA3aHHOTO B MOJNYHKTE 2.7.2
AJIMUHUCTPATUBHOTO PETJIAMEHTA:

— (opmupyer yBegomiieHHE 00 OTKa3e B MpUEME JOKYMEHTOB C YKa3aHHUEM
OpUYMH OTKa3a WIM cooOlieHue o0 omubke B ciaydyae HEBO3MOKHOCTU
pacuudpoBaTh T0KYMEHTHI;

— MOJIMUCHIBAET YCHJIEHHOM KBAIU(YUIIMPOBAHHOW 3JIEKTPOHHOM MOMANHUCHIO
YIOJHOMOYEHHOTO Jinlla MuHUCTEpCTBA YBEIOMJIEHHME 00 OTKa3e B IpHEME
JIOKYMEHTOB WJIA coo0LIeHne 00 OIMUOKE U HAIMIPABIISIET €ro 3asBUTEIIIO;

0) B ciyyae OTCYTCTBUS OCHOBaHUS ISl OTKa3a, YKa3aHHOTO B MyHKTe 2.7.2
AJIMUHUCTPATUBHOTO PETJIAMEHTA:

— BHocuT B JXypHan ydera mocTynuBIIMX B MUHHCTEPCTBO 3asBICHHU O
Ha3HAYeHUH U BbIILIaTEe eauHOBpeMeHHoro nocodus (IIpunoxenune Ne 4) 3ammch o
npueMe 3asBJIEHUS MW  JIOKYMEHTOB, HEOOXOJUMBIX MJIA MHPEeIOoCTaBICHUS
roCyJapCTBEHHOM YCIIyTH;

— (QopMHpyeT yBEIOMJIEHME O TMpUEME 3asBICHUS U  JIOKYMEHTOB,
MOJANMKCHIBAET €ro YCHUJICHHOW KBaIU(PUUUPOBAHHOW AIIEKTPOHHON MOAMHUCHIO
YIOJIHOMOYEHHOTO Jinlla MUHUCTEPCTBA U HAIIPABIIET €TI0 3asIBUTEIIIO;

— pacrieyaThIBaeT 3asfBJIICHME U JOKYMEHTHI (IIpU HEOOXOAMMOCTH) U
BBITIOJIHSET JajbHEHIINE aJMUHHCTPATUBHBIE JCHCTBHSI B COOTBETCTBHHM C
aAMUHUACTPATUBHBIMU  MPOUEAYpPAMH, yKa3aHHBIMU B  AJIMUHUCTPATUBHOM
pErIamMeHTe.

3.3. [loaroroBKa NpoeKTa pellieHHs 0 HA3HAYEHUH U BbINJIaTe
e/IMHOBPEMEHHOI0 NMOCco0us (0TKa3e B HA3HAYEHHUHU U BbIILJIATE
eIMHOBPEMEHHOT0 TMOCO0HS)

3.3.1. OcHoBanueM 1l Ha4YaJla UCTIOJHEHUSI aIMUHUCTPATUBHOMN MPOIICAYPHI
SBJISICTCSI TIOJTYYCHHUE JTOJDKHOCTHBIM JuIioM OT/ena, OTBETCTBEHHBIM 3a MOATOTOBKY
IIPOCKTA PEIICHUS O HAa3HAYCHUH M BBHIILJIATE €IMHOBPEMEHHOI'O MOCOOMS (OTKa3e B
HAa3HAUYCHUH W  BBIIUIATE  €IWHOBPEMEHHOTO  MMOCOOWS)  JOKYMEHTOB W
3apPEruCTPUPOBAHHOTO 3asBJICHUSI OT JOJDKHOCTHOrO jviia OTxaena, OTBETCTBEHHOIO
3a MpueM JOKYMEHTOB U 3asBJICHUS.

3.3.2. B ciyyae ecnu 3asBUTEN 110 COOCTBEHHOW MHUIIMATHBE HE TIPEIOCTABUI
JIOKYMEHTBI, YKa3aHHBIE B MOJMYHKTAX «», <0K» MyHKTA 2.6.2 U B MOJIMYHKTaX «0»,
«r» myHKTa 2.6.3 AJIMUHHCTPaTHBHOTO pErjlaMeHTa, a TakKXe C LeJblo
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MOATBEPXKIACHUST MH(POPMAIMK, YKA3aHHOW B TPEICTaBICHHBIX JOKYMEHTaX (mpu
HEOOXOJAMMOCTH), MOJDKHOCTHOE Juio OTtaena, OTBETCTBEHHOE 3a MOATOTOBKY
MIPOEKTa PElICHHs] 0 HAa3HAUYEHUU M BbIIJIATE €IMHOBPEMEHHOTr0 Mocolus (OTKa3e B
HA3HAYEHUU U BBIIUIATE €JUHOBPEMEHHOr0 MocoOus) B TeueHue 1 paboyero AHsS CO
JHSL TIepelladyd JIOKYMEHTOB U 3aperuCTPUPOBAHHOrO 3asBJICHUS TOJTOTABIMBAET
MPOEKThI MEKBEIOMCTBEHHBIX 3alIPOCOB B TOCYAAPCTBEHHbBIEC OpraHbl (OpraHu3aIum),
B PACHOpPSDKEHMM KOTOPBIX HAxoIATCs JOKYMEHThl W (WwiM) uHpopManus,
HEOOXOMMBIC IS TIPEAOCTABICHUS TOCYIAPCTBEHHON YCIYTH, O MPEIOCTABICHUH
JIOKYMEHTOB (CBEJICHUI) U:

- IPY HATMYUAUA TEXHUYECKON BO3MOKHOCTH, (DOPMHUPYET MEKBEIOMCTBEHHBIH
3aMmpoc B 3JEKTPOHHOM BHJE, TOIMUCHIBACT JJICKTPOHHON MOAMUCHI0O W HAPABIISICT
€ro 4epe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJICUCTBUS,

- TIepemaeT Ha PACCMOTPEHHWE © TMOANMUCh MUHHCTPY WIH HWHOMY
YIOJHOMOYEHHOMY UM JIOJDKHOCTHOMY JTUILY.

3.3.3. MUHUCTp WK WHOE YIMOJHOMOYEHHOE UM JOJHDKHOCTHOE JIUIIO B JICHD
MOJIYYCHHS MPOEKTa MEXBEIOMCTBEHHOT'O 3ampoca O MPEJOCTABICHUH JOKYMEHTOB
(cBeZeHMI) TOANMMCHIBAET €r0 U TMepelaeT JOJDKHOCTHOMY JiMily MUHUCTEPCTBA,
OTBETCTBEHHOMY 3a JEJI0NPOU3BOJICTBO.

3.3.4.  JomkHOoCTHOE€  JUIIO  MUHUCTEpPCTBA,  OTBETCTBEHHOE 32
JEJONPOU3BOACTBO, B TeueHue | pabodero JHS €O JAHS  TOJyYCHHS
MEKBEJIOMCTBEHHOI'O  3alpoca O MPEIOCTAaBICHUU JOKYMEHTOB (CBEICHUM)
PETHCTPUPYET €T0 B AJICKTPOHHOU 0a3e MaHHBIX IO y4eTy JOKYMEHTOB, YKa3bIBAET
PETHCTPAIlMOHHBIA HOMEp, JaTy perucTpally, HaWMEHOBAaHHWE ajpecaTa W
HaIpaBJIseT aJpecaTy MPOCThIM MMOYTOBBIM OTIPABICHHUEM.

3.3.5. Ilpm mocTymieHHMH OTBeTa Ha MEXKBEIOMCTBEHHBIM 3alpoc M
NpEeOCTaBICHUS JOKYMEHTOB (CBeACHUM), HEOOXOAUMBIX JUIsi HMCIHOJHEHUS
rOCyJAapCTBEHHOW YCIYTH, JODKHOCTHBIE JiMila MUHHUCTEPCTBA  BBITIOJTHSIOT
JEUCTBUS TIO PETUCTpAIMd U PACCMOTPEHHUIO JIOKYMEHTOB B COOTBETCTBUHU C
nyHktamu 3.2.1.2—-3.2.1.6 AAMUHUCTPATUBHOTO pErJIaMEHTA.

CpoOK BBINOJHEHHS aAMUHUCTPATUBHBIX JEUCTBUH - 40 MUHYT.

3.3.6. JlomxnoctHoe nuio Otaena, OTBETCTBEHHOE 3a IMOATOTOBKY IMPOEKTa
pelieHus O Ha3HAYCHWW ¢ BBIIJIATE E€IWHOBPEMEHHOTO TMocoOus (OTKa3e B
HA3HAYCHUU U BBITUIATE €IMHOBPEMEHHOTO TTOCOOMS):

— TMOATOTaBIMBACT B 2-X DOK3EeMIUIApaX IPOCKT PEIICHUS O Ha3HAYeHUU U
BBITIJIATE E€JWHOBPEMEHHOTO TocoOus, JMOO TPOEKT pelieHus 00 OoTKaze B
HA3HAYCHUH U BBITUIATE SIMHOBPEMEHHOTO TIOCOOUS;

— CTaBUT HA TOATOTOBJICHHBIX IMPOCKTaX PEIICHWH O HA3HAYEHWW W BBIILIATE
¢IMHOBPEMEHHOTO MMoco0Ous (0TKa3e B Ha3HAYEHHWH W BBIILUIATE CAMHOBPEMEHHOIO
OCOOMsT) JIMYHYIO TTOAMKCH U JIaTy MOJATOTOBKH MPOEKTA PEIICHHS;

— TMepesaeT TMOATOTOBJIEHHBIE TPOEKTHl PEIICHWH O HA3HAYCHWM W BBIILJIATE
CIMHOBPEMEHHOT'O TOCOOMs (OTKa3e B Ha3HAYEHWW W BBIIIATE €IMHOBPEMEHHOTO
MocoOusI) BMECTE C JOKyMEHTAMH 3asdBUTEIS MUHHCTpDY WM  HHOMY
YIOJHOMOYEHHOMY UM JI0JDKHOCTHOMY JIUILY.

CpoK BBITIOJIHEHUS AIMUHUCTPATUBHBIX IEUCTBUM - 20 MUHYT.
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3.4. IllpunsaTHe pelieHUs 0 HA3HAYEHHHU U BBIIJIATE €JUMHOBPEMEHHOT0 MOCOOHS
(oTKa3e B HA3HAYEHHUHU M BBIIJIATE €IMNHOBPEMEHHOT0 MOCO0MS)

3.4.1. OcHoBanueM Juisi Hayajga MPEIOCTaBICHUS aJIMUHUCTPATUBHOU
MpOLETypbl SBISIETCS TOJydeHue MUHHUCTPOM WM WHBIM YIOJHOMOYEHHBIM WM
JOJDKHOCTHBIM  JIMIIOM OT JOJDKHOCTHOro Jmua Otaena, OTBETCTBEHHOTO 3a
MOJATOTOBKY MPOEKTA pEUICHUsI 0 HA3HAYEHUU U BHITUJIATE €IMHOBPEMEHHOTO MTOCOOUs
(0TKa3e B HaA3HAYEHUM U BBILIATE €IMHOBPEMEHHOTO MOCOOUs) M JOKYMEHTOB
3asIBUTEJIS.

3.4.2. MUHHCTp WM HHOE YIOJIHOMOYEHHOE UM JIOJKHOCTHOE JIUIIO B TEUCHUE
1 paGodero mHsI CO THS MOTYYEHHUS OT JOJKHOCTHOTO Jiniia OT/Aena, OTBETCTBEHHOTO
3a TMOJTOTOBKY IPOEKTa PEUICHUS O HA3HAYEHUW U BBHIILJIATE €AMHOBPEMEHHOTO
nocoOus (0TKa3e B Ha3HAYECHUU U BBIILIATE €IUHOBPEMEHHOIO MOCOOUS) MPOBEPSET
JOKYMEHTBI 3asiBUTEINS,, MPOCTABJISIET JIMYHYIO MOANHUCh HA MPOEKTE PELICHHUS O
HAa3HAUYCHUU W BBHIIIATE EIUHOBPEMEHHOTO TMOocoOus (O0TKa3e B HAa3HAYCHUH W
BBIIUIATE €IMHOBPEMEHHOTO TMOCOOUsl) H  TMepelaeT JOJDKHOCTHOMY  JIMILY
MuHKCcTEpPCTBA, OTBETCTBEHHOMY 3a J€JI0MPOU3BOICTBO.

3.43. JomxHocTtHOoe  ymio  MwuHHCTEpCTBa,  OTBETCTBEHHOE  3a
JIEJIONIPOU3BOICTBO, B TeUeHHE |1 pabouero JIHA CO JIHS MOJTy4YeHus: oT MUHHUCTpa Ui
WHOTO  YNOJHOMOYEHHOTO MM  JOJDKHOCTHOTO — JIMI@  MOJMNHCAHHOTO U
3apETUCTPUPOBAHHOTO PEIICHUS O Ha3HAYEHWU U BBIIUIATE €IUHOBPEMEHHOIO
nocobus (0TKa3e B HA3HAYEHUU U BBIIUIATE €IMHOBPEMEHHOTO IMOCOOMS) BMECTE C
JIOKYMEHTaMU 3asIBUTEJIA

— TepedaeT OJMH  DK3EMIUISIp pEIIeHUsT O Ha3HAYeHWHW U BBIILJIATE
€IMHOBPEMEHHOT0 TOCOOMs (0TKa3e B HA3HAUYCHUM W BBIIUIATE €IMHOBPEMEHHOTO
nocoOus) NOomKHOCTHOMY Juily OTaena, OTBETCTBEHHOMY 3a TIPHEM 3asiBICHUS U
JIOKyMEHTOB Ha €IMHOBPEMEHHOE T0CO0He;

— TOMANIMBAET OJWH DHK3EMIUIAP pEIICHUS O Ha3HAYEHUUM ©  BBIILJIATE
€MHOBPEMEHHOTO TOCOOUSI B TAINKy MPUKAa30B B COOTBETCTBUM C HOMEHKJIATYPOil
nen MunucrepcerBa;

— HampaBJIA€T OJUH AK3EMIUIIp pelieHus 00 OTKa3e B HAa3HAYEHWU U BBIILIATE
€MHOBPEMEHHOTO TOCOOUSI BMECTE C BO3BpAIla€MbIMU JOKYMEHTAMHU 3asBUTEIIIO
MPOCTHIM TIOYTOBBIM OTIIpPaBJICHUEM, JMOO TOCPEACTBOM CETH WHTEPHET WA
ANIEKTPOHHOM MOYTHI (MPU HAJIMYMKM COOTBETCTBYIOIIETO YKAa3aHWs B 3asiBJICHUU),
OJIMH DK3EMIUIIp pelieHus 00 OTKa3e B HA3HAUYCHUU W BBIIUIATE €IUMHOBPEMEHHOTO
nocoOusi TOJIIMBAET B TMAIKy HCXOJSIICH KOPPECTOHIEHIIMM B COOTBETCTBUU C
HOMEHKJIATYpOU Jies1 MUHUCTEPCTBA.

3.4.4. lomxuocTHOoe smro OTAena, OTBETCTBEHHOE 3a TMPUEM 3asBJICHHUS U
JIOKYMEHTOB Ha €IMHOBPEMEHHOE MocoOue, B JACHb MOJYYEHHUS OT JOJHDKHOCTHOTO
auna MUHHCTEPCTBA, OTBETCTBEHHOTO 3a JEJOMPOU3BOACTBO, OJTHOTO 3K3EMILIApA
pelIeHns 0 Ha3HAYEHUU U BBITUIATE €IMHOBPEMEHHOIO MMOCOOUS:

- IepefaeT peuieHue AO0LKHOCTHOMY muiy Othena, OTBETCTBEHHOMY 3a
(brHaHCUpOBaHUE 3asIBUTENCH.
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3.5. Ilepeuuncienne qeHeKHBIX CPEACTB HA JIMIEBbIE CUETA 3asiBUTeel
eIMHOBPEMEHHOI0 MOCco0ust

3.5.1. OcHoBaHMEM JUIs1 Ha4ajla UCIOJHEHUs aIMMUHUCTPATUBHON MPOLEAYpPHI
SBJIICTCS TIOJYyYEHHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IE€pEUHCIICHHUE
JICHE)KHBIX CPEICTB Ha JIMIEBBIE CUETa 3asBUTENIEH, OT JOJDKHOCTHOrO juna OTaena,
OTBETCTBEHHOI'O 3a INpPUEM JOKYMEHTOB W 3asBJICHUS, PELIEHUS O HA3HAYCHUM U
BBITJIATE €JMHOBPEMEHHOIO MOCOOWs M 3asBJICHUS TMOJIydaTelsl €IUHOBPEMEHHOIO
nocoowus.

3.5.2. JIOMWKHOCTHOE JHIIO0, OTBETCTBEHHOE 3a TMEPEUYHCICHHE JICHEXKHBIX
CPEICTB Ha cyeTa 3asBHUTENCH, B TeyeHHe 2 pabdouyux OHEH CO JHS MOJyYeHUs
pelleHusi 0 Ha3HAYEHWH U BBIILIATE €IWHOBPEMEHHOTO MOCOOUS OT JOHKHOCTHOTO
guma Otaena, OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB M 3asBiCHHS, (popmupyer
3agBKy Ha KacCOBBI pacxoJ M TMepedaeT B DJJEKTPOHHOM BHJIE B OpraHbl
®enepanbHOr0 KasHauyeicTBa, (POPMUPYET peecTp Moiaydaresaeil eIMHOBPEMEHHOIO
nocoOusi B COOTBETCTBUM C TIOJYYEHHBIMH JOKYMEHTaMHU M TIEPEJacT €ro B
KPEAUTHYIO OPraHU3allHIo, C KOTOPOHl 3aKJII0YEH JOTOBOp Ha 0OCITyKUBAaHHUE.

4. ®OPMbI KOHTPOJIA 3A HCITOJIHEHUEM
AIMHUHUCTPATUBHOI'O PEI'VTAMEHTA

4.1. Iopsaaok ocylecTBJICHUS TEKYLEro KOHTPOJISA 32 COOJTI0IeHueM U
HCIOJTHEHUEM 0TBETCTBEHHBIMHM 10JI’KHOCTHBIMHM JIMIIAMH T0JI0OKeHU I
aMUHUCTPATHUBHOIO PerJaMeHTa U HHbIX HOPMATHUBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKIIMX TPEOOBAHUS K NPEAOCTABJICHHIO FOCYIAPCTBEHHOMN YCIYyIH,
a TaKKe NPUHATHEM PelIeHNH 0TBEeTCTBEHHBIMH I0JI’KHOCTHBIMH JIMIAMU

4.1.1. Texymmii  KOHTpPOJb  YCTAaHaBIIMBACTCS  3a  COOJIIOJICHUEM
MOCJIEIOBATEILHOCTH JACHCTBUH M CPOKOB, ONPENEIEHHBIX aIMUHUCTPATHBHBIM
pETJIAMEHTOM.

4.1.2. Tekymuil KOHTPOJIb OCYIIECTBIISIOT JOJDKHOCTHBIC JIMIA, HA3HAUYCHHBIC
Munuctpom 006pa3oBaHus U HAyKu MypMaHCKO 00J1acTH.

4.1.3. IlonHOMOYMS JOJDKHOCTHBIX JIMI[ Ha OCYIIECTBJICHHUE TEKYIIEro
KOHTPOJIS OTIPEACIIAIOTCS JIOKAJTbHBIMA HOPMAaTHBHBIMU aKTaMUd MHUHHCTEPCTBA.

4.1.4. JlomKHOCTHBIE JMIlA, Ha3HAUYCHHbIE MMHUCTPOM, OCYIIECTBIISIOT
KOHTPOJIb TIyTEM IPOBEACHHUS TPOBEPOK COOJIOACHUS W HCIIOJHCHUS TOJIOKCHHMA
aJIMUHUCTPATUBHOTO PETJIAMCHTA.

4.1.5. TlepoIMYHOCTH OCYIIECTBICHUS TEKYIIETO KOHTPOJIS yCTaHABIUBACTCS
MuHHCTpOM.

4.2. TlopsaioK U NEPUOIMYHOCTH OCYIIECTBJICHHS MJIAHOBBIX U BHEIVIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBA MPEeA0CTABJIECHHUS IOCYIapCTBEHHOM yCIyru, B
TOM YHCJIe MOPSAOK U GOPMBI KOHTPOJISA 32 MOJHOTON U Ka4eCTBOM
NpeI0CTABJICHHUA rOCYAapPCTBEHHOM YCIYIH
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4.2.1. TlnaHoBble TPOBEPKH OCYIIECTBIISIIOTCS HAa OCHOBAHUU IOJYTOJIOBBIX
WJIU TOJIOBBIX TUIAaHOB MUHHKCTEpCTBA.

[Ipu naHOBOM MPOBEPKE MOTYT pacCMaTPUBATHCS BCE BOIPOCHI, CBSI3aHHbBIE C
MPEIOCTABIICHUEM TOCYJApCTBEHHOM YCIyrd (KOMIUIEKCHBIE TMPOBEPKH) WM
OTIIEJIbHBIE BOMPOCHl (TeMaTudyeckue TMpoBepku). IlpoBepka Takke MOXKET
MPOBOJUTHCSA 110 KOHKPETHOMY OOpAIIEHUIO 3asIBUTETIS.

4.2.2. BHennaHOBbIE MPOBEPKM  OCYLIECTBISIOTCS 1O  KOHKPETHOMY
oOparieHuio 3asiBUTEIS.

4.2.3. Jlns mpoBeNEHUsS] TPOBEPKU MOJHOTHI M KadecTBa MPEAOCTaBICHUS
rOCyAapCTBEHHOM yCIyrM MUHHCTP, HA OCHOBAaHHUM MPEIIOKECHUN HOJLKHOCTHOIO
muna Otaena, co34aeT KOMUCCHUIO U YTBEPIKIAET €€ COCTAB MPHUKA30M.

4.2.4. Pe3ynbTaThl NEATEIBHOCTH KOMHCCHH O(QOPMIISIOTCS B BUAE CIPaBKH
npou3BoibHONH (opMbl. CrpaBKy MOANUCHIBAET MpeaceaTeslb KOMHUCCHUM U
yTBepxkaaeT MuHHCTD.

4.3. OTBeTCTBEHHOCTb IoCyJapCTBEHHBIX cJyKamux MUHUCTEpPCTBA 3a
pelneHusi u aeicTBus (0e3aeiicTBNs), NPUHUMAaeMble (0CYIIeCTBJsiEMbIe)
B X0/1€ NPeA0CTABJIEHHUS TOCYIAPCTBEHHOMN YCJIYTH

4.3.1. O6miee pyKOBOJICTBO KOHTPOJIEM OCYIIECTBIIsIeT MUHUCTD.

4.3.2. JlomwxkHoctHoe muno OTaena, ydacTByIOIlee B MPEJOCTABICHUH
rOCyIapCTBEHHON yCIyTH, HECET MEPCOHAIbHYIO OTBETCTBEHHOCTD:

- 32 CPOKH M KaueCTBO MCIIOJIHEHUS TOCYIapPCTBEHHON yCIYyTH,

- 3a TOJHOTY COOpaHHBIX [TOKYMEHTOB, MPaBUIBLHOCTb WX OGOpPMIICHHS,
coOtoiIeHne TpeOOBaHU K IOKYMEHTaM;

- 32 MOJIHOTY, TPAMOTHOCTb U JOCTYITHOCTh ITPOBEJIEHHOTO KOHCYJIbTUPOBAHUS.

4.3.3. JomxHocTHOoe  ymio  MuUHHCTEPCTBA,  OTBETCTBEHHOE  3a
JIeJIONPOU3BOCTBO, HECET NMEPCOHATIBHYIO OTBETCTBEHHOCTh 32 COOJIIOJCHUE CPOKOB
OTIIPaBKU JOKYMEHTAIMHU U PETUCTPALIUU OCTYHAIOIeH KOPPECTOHICHIIUH.

4.3.4. OTBETCTBEHHOCTh JOJDKHOCTHOTO Jmmma OTaena 3akperisiercs B
JOJDKHOCTHOM DETJIaMEHTE B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHO/IaTEIbCTBA.

4.4. TpeGoBaHus K NOPSAAKY M ()OPMaM KOHTPOJIA 32 NPeJOCTABJIEHUEM
roCyAapCcTBEHHOM YCJIYI'H, B TOM YHCJIe CO CTOPOHBI IPasKAaH, UX 00beIMHEeHUil
U OpPraHv3amum

4.4.1. CuctemMa KOHTPOJS 3a COOJIFOACHUEM IOCIICIOBATCIIBHOCTH JICHCTBUMA,
ONPENICNICHHBIX  AJIMUHUCTPATUBHBIMU  MPOLEAYpaMU IO  MIPEAOCTABICHUIO
roCyapCTBEHHOW YCIIYTH BKIIFOUAET B CeOsI:

- OpraHu3aIyi0 KOHTPOJIS 3a CPOKaMH TMPEAOCTaBJICHUS TOCYAapCTBEHHOU
YCIIyTH;

- MPOBEPKY XO0Ja U KauecTBa MPEeA0CTaBICHUS IOCY1apCTBEHHOHN YCIIyTH;

- YUYET ¥ aHaJIu3 Pe3yJIbTaTOB UCIIOTHUTEIBCKOU TUCIIUILIHHBI.
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4.42. KoHTposib 3a CpOKaMH, XOJIOM U KAue€CTBOM MPEIOCTaBICHUS
rOCyJapCTBEHHOW YCIYyTU BKJIIOYAET B ceOsl MPOBEACHUE MPOBEPOK, BBISBICHUE U
YCTpaHEHHE HAPYILICHWH MpaB 3asiBUTENEH, pacCMOTpEHHUE, NMPUHITHE pEUICHUN U
MOJATOTOBKY OTBETOB Ha OOpallleHUsl 3asiBUTEIICH, COIepKAIINX >KaJ00bl Ha PelICHuUs,
nericTBus (0€31eCTBUS) JOJDKHOCTHBIX JIUII.

4.4.3. KOoHTpOJIb OCYHIECTBISIETCS MyTeM Ha3HauyeHWuss MUHHUCTPOM MPOBEPOK
COOJIIOJICHUS ¥ UCIIOJIHEHUS TOJDKHOCTHBIM JiniioM OTzena nojioskeHuit Pernamenra,
VMHBIX HOPMATUBHBIX MPaBOBBIX aKTOB Poccuiickoit Penepauuun u MypmaHCKOU
o0iacTu.

444. Tlo pesynbrataM TMPOBEACHHBIX  MPOBEPOK,  O(OPMIECHHBIX
JOKYMEHTAQJIBHO B YCTAHOBJICHHOM TOPSIIKE, B CIy4Yae BBISIBICHUSI HAPYLICHUM MpaB
3assBUTENe  MMUHHCTp  OCYIIECTBIISIET  NPHUBICYCHUE  BUHOBHBIX  JIMI K
JTUCHUIUIMHAPHOW  OTBETCTBEHHOCTM B COOTBETCTBHUM C  3aKOHOJATEIHCTBOM
Poccutickon ®@enepanum.

4.4.5. TlpoBepku TOJHOTHI M KayecTBa IMPEAOCTABICHUS TOCYAapCTBEHHOM
YCIYTH OCYHIECTBJISIOTCS HAa OCHOBAaHWM WHJMBHUIYAIbHBIX TPABOBBIX aKTOB
(mpuka3zoB) MuHucCTEpCTBA.

4.4.6. I'paxxane MOTyT KOHTPOJIMPOBATH MPEIOCTABICHUE TOCYIapCTBEHHOMN
YCIYTH MyTeM TMoJiydeHus: MHbopManuu O Hell mo TenedoHy, MO MUCbMEHHBIM
oOpaIieHusM, Mo AEKTPOHHOM MoYTe.

4.4.7. D'paxnaHe BIpaBe HANpPaBUThb NUCbMEHHOE OOpalleHuEe B ajapec
MuHucrepcTBa ¢ MNpochOOKM O TMPOBEACHUM NPOBEPKH 3a COONIOACHUEM U
WCITOJTHCHHEM TIOJIOKCHUH aIMUHUACTPATUBHOTO PETJIAMEHTAa M WHBIX HOPMATHUBHBIX
MPaBOBBIX  aKTOB, YCTAHABJIMBAKOIIMX  TpeOOBaHUS K  MPEJOCTABICHUIO
roCyJapCTBEHHOW YCIYTH, MOJHOTHI U KauecTBa MPEJOCTABICHUSI FOCYIapCTBEHHOM
YCIIYTH B Cydae HapylIEHUsI MIPaB U 3aKOHHBIX MHTEPECOB 3aMHTEPECOBAHHBIX JIHI]
MIPU MPEIOCTABICHUH I'OCY/IApPCTBEHHOMN YCITYTH.

5. JOCY IEBHBII (BHECY IEBHBII) OPSAJOK OBKAJIOBAHUS
PEIIEHWI U AEMCTBUM (BE3/IENICTBUS) MUHUCTEPCTBA,
JOJYKHOCTHBIX JIMIL U TOCYAAPCTBEHHBIX CAYKALLIAX

5.1. IlomyuyaTenu TOCyTapCTBEHHOM YCIyTM HMEIOT MpaBO Ha JocyaeOHOoe
(BHecyneOHOe) oOxanoBaHue AeWcTBUIl (Oe3AeCTBUI) W PEIIeHHM, NPUHATHIX
(ocy1IecTBIISIEMBIX ) B XOZ€ MPEIOCTABICHUS TOCYIaPCTBEHHON YCIIYTH.

5.2. [IpeameroM qocy1e0HOTO 00XKaTOBAHUS SIBISFOTCSI:

- neucTBusd (0e3aecTBUs) TomKHOCTHOTO Jtnia OTaena,

- peuieHus, NpUHUMAaeMble B paMKaX aJJMUHUCTPATUBHOTO PETjIaMEeHTa.

5.3. XKanoba paccmarpuBaercs MUHUCTEPCTBOM MpPH HAPYLICHUU MOPSAIKA
MIPEIOCTABIICHUSI TOCYAAPCTBEHHOM YCIYTHM BCJIEICTBHE NEUCTBUM (0e31eiCTBUS)
JOJDKHOCTHBIX JINL, MUHHCTEPCTBA.

XKanoOb1 Ha pemieHus, npuHsIThie MunuctpoMm momarotcs B [IpaButenbcTBo
MypmaHckoit obnacTu.

5.4. Kanoba nomKHa COAEPKaTh:
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1) HammeHOBaHWE OpraHa, MNPEJOCTABIISIIOUIETO TOCYJAapCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBJISIONIEr0 roCyJapCTBEHHYIO YCIyTy, JIHOO
rOCyapCTBEHHOTO CIIyXKalllero, pelieHus U JehcTBUsA (0e31eicTBUE) KOTOPBIX
00XKaITyIOTCS;

2) dbamminio, UMs, OTYECTBO (TIOCIIEIHEE - MPU HAJIUYKU), CBEACHUS O MECTE
YKUTEIBCTBA 3asBUTENS - (PU3NYECKOTO JKIa MO0 HAMMEHOBAHUE, CBEJICHUSI O MECTE
HAaXOXXJEHUSl 3asBUTENS - IOPUIUYECKOTO JHIla, a Takke Homep (HoMmepa)
KOHTaKTHOTO TejedoHa, ampec (ampeca) JIEKTPOHHOW MOYTHI (TIPW HATWYWH) U
MOYTOBBIN a/IpeC, MO KOTOPHIM JOJKEH OBITh HAMPABIIEH OTBET 3asSBUTEIIIO;

3) cmeageHuss 00 OOXKaMyeMbIX peIICHUSX W JIEeUCTBUAX (Oe37eiicTBIN)
MuHnucTepcTBa, AOMKHOCTHOrO Juia MuHucTepcTBa JHOO TOCYJApPCTBEHHOTO
CILy’Kalllero;

4) noBoAbl, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COIJIACEH C PEUICHUEM U
nerctBuem (6e3neiictBueM) MUHUCTEPCTBA, JOJDKHOCTHOTO JHUIAa MUHHCTEpCTBA
JM00 TOCYIapCTBEHHOIO CIIy)Kalllero. 3asBUTEIEM MOTYT OBbITh MPEICTABICHBI
JIOKYMEHTHI (ITPU HAJIMYUH ), TIOATBEPKIAIOIINE TOBOIBI 3aABUTENISA, TUO0 UX KOIIHH.

5.5. B gocynebHoM (BHECYIeOHOM) TOpSIIKE 3asBUTEIM MMEIOT MPaBo
oOpaTuThCs ¢ kano0oit B MHUHHUCTEpCTBO B MUCBMEHHOM (popme Mo moute, yepe3
MHOTO()YHKIIMOHATIBHBIH HEHTP peI0CTaBICHUS rocyJapCTBEHHBIX u
MYHUIIUNAIBHBIX ~ yCiIyr  (gajiee -  MHOTO(QYHKIMOHAIBHBIM  LEHTpP), C
WCITOJIb30BaHUEM HMH(GOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHOW cetn  «MHTepHeT»,
opumanbHoro caWrta MMHHHCTEPCTBA, €IMHOTO (PErHOHAIBHOIO) MOpTaia
TOCYAapCTBCHHBIX W MYHHIIMNAIBHBIX YCIyr (majiee — eOUHBIA  TOpTal,
PETHOHATBLHBIN IMOPTAIT), @ TAKXKE TPH MMPOBEACHUM JIMYHOTO TIPUEMa TPakIaH.

[IpueM xano® OCYHIECTBISIET YMNOJIHOMOYEHHOE JIOJDKHOCTHOE  JIULIO
MuHucTepcTBa, B COOTBETCTBHH CO CIEAYIOUIUM IpaprKOM:

ITonenenbHUK 9.00 - 17.00
Bropuux 9.00-17.00
Cpena 9.00-17.00
YerBepr 9.00 - 17.00
[TaTauna 9.00-17.00
OO0eneHHbIN IIEPEPHIB ¢ 13.00 mo 14.00
Cy0660Ta, BOCKpECeHbE BrixoaHoit

Anpec MunucTepcTBa i HanpaiieHus xkainoosl: 183025, r. MypMaHnck, yiI.
TpynoBbie pe3epBbl, 4.

XKanoba moxeT OBITH TOJAaHA 3asBUTEIEM 4Yepe3 MHOTO(YHKIIMOHAIBHBIN
1eHTp (aapeca MHOTO(PYHKITMOHAIBHBIX IIEHTPOB MpuBeAeHBI B [Ipunoxkennn Ne 6 k
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

[Tpu moctyniueHun ano0bl MHOTO(YHKIIMOHAIBHBIN [IEHTP 00eCleYnBacT ee
nepegady B MUHUCTEPCTBO B TOPSAJAKE M CPOKH, KOTOPBIE YCTAHOBJICHBI
COTJIAIICHHEM O B3aMMOJICHCTBHM MEXIY MHOTO(QYHKIIMOHAIBHBIM IICHTPOM U
MuHucTepcTBOM (Jajiee - COTJIAllICHWE O B3aWMOJCHCTBUHM), HO HE TIO3/HEE
CJIEAYIONIETO pabouero JAHS CO JIHS MOCTYIICHUS KAJIOOBI.

Kanoba Ha HapylieHHEe MOps/iKa MPEeJOCTaBICHUSI TOCYAAPCTBEHHOU YCIyTH
MHOTO(YHKIIMOHAJILHBIM LIEHTPOM PaccMaTpHUBAETCS B COOTBETCTBUHU C HACTOSAILIUM
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[TopsakoM MHUHHCTEPCTBOM, 3aKIFOYMBIINM COIVIAIEHUE O B3aNMOIECUCTBUN.

[Tpu >TOM CpOK paccMOTpPEHUs Kajao0bl MUCUUCISETCS CO JTHS pErucTparuu
Xasi00bl B MUHHCTEPCTBE.

B snextponHOil (dopme kanoba MoxeT ObITh IOAAHA 3asBUTENIEM
IIOCPEICTBOM:

- UH()OPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHOM ceTh «HTepHEeT»;

- ouIUaAIBHOTO caiitTa MUHUCTEPCTBA;

- (denepanpHON TOCYAapCTBEHHOW WH(MOPMAIMOHHONW CHUCTEMBI «EauHbINH
MOpTaJl TOCYAAPCTBEHHBIX U MYHUIIUNAIBHBIX YcIyr (dhyHkiui)» (nanee - Enunbiii
nopran);

- PETMOHANBHOTO MOPTaja rOCYJapCTBEHHBIX U MyHULMIAIBHBIX YCIYT (Haiee
- PErMOHAIIBHBII OPTAaN).

Anpeca s HanpaBICHUS KaJl00 B 3JIEKTPOHHOM BHJIE:

- 10 JICKTPOHHOM moure: edco@gov-murman.ru;

- http://210.gosuslugi.ru;

- oOmectBeHHas npuemHas llpaBurenbctBa MypMaHCKoOH — obsacTu:
http://reception.gov-murman.ru/PRPortal_User/Default.aspx.

5.6. XKanoba, noctynuBmas B MHHHUCTEPCTBO WJIM JOJUKHOCTHOMY JIMLY B
dopMe BIEKTPOHHOTO JOKYMEHTa, MOJJIEKHUT PACCMOTPEHUIO B  TMOPSJKE,
YCTaHOBJICHHOM HAaCTOSIIIIMM AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

[Ipu nonaue xano0bl B AIEKTPOHHON (hOpME JOKYMEHTBI, YKa3aHHbIE B ITyHKTE
5.8.3 AIMHMHHCTPAaTHBHOIO perjiamMeHTa, MOTYT OBITh MpPEACTABIECHBI B (QopMme
ANIEKTPOHHBIX JOKYMEHTOB, MOAMHCAHHBIX 3JIEKTPOHHOW MOANUCHIO, BUI KOTOPOIl
IIPEAYCMOTPEH 3aKOHOJATenbCcTBOM Poccuiickoit denepannu, nNpyu 3TOM JTOKYMEHT,
YIOCTOBEPSIOIINI JTUYHOCTD 3asIBUTENS], HE TpEeOyeTCs.

5.7. MuHHUCTEPCTBO 00OECIIEUNBAET:

- OCHAILIEHUE MECT IIpHemMa anoo;

- WHGMOPMHUPOBAHMUE 3aABUTEICH O TOPSKE OO0XKAJIOBAaHUS PEIICHUNA W
nercTBuil (0e31eCTBHS) OPraHOB, MPEAOCTABIISIONINX TOCYIAPCTBEHHBIE YCIYTH, UX
JOJDKHOCTHBIX JIMI] JIMOO TOCYNAapCTBEHHBIX I'PaXJAAHCKHUX CIYXKAIIMX IOCPEICTBOM
pa3MenieHns HHPOpMaMi Ha CTEHAAaX B MECTaX MPEAOCTaBICHUS IOCYJapCTBEHHBIX
yCIIyT, Ha UX OPUIMATIBHBIX CaiiTax, Ha PETHOHAJILHOM IMOPTAJIE;

- KOHCYJIbTHPOBAHUE 3asiBUTEICH O TMOpsSAKe OOKajJoBaHUS PEUICHUN W
nercTBui (0e31eicTBUS) OpraHoB, MPEAOCTABIIAIONINX IOCY/IaPCTBEHHBIE YCIYTH, UX
JOJKHOCTHBIX JIUI] JJMOO TOCYJAapCTBEHHBIX IPAXKIAHCKUX CIIyXaIlUuX, B TOM YHUCIIE
1o tenedoHy, JIEKTPOHHOU MOYTe, P JINYHOM MPUEME;

- 3aKJIIOYEHUE COTJIAllleHH O B3aUMOJEHCTBUM B YacCTH OCYIIECTBICHHS
MHOTO(QYHKIIMOHAJIbHBIMU ~ LIEHTpPAMU TIpHeMa kajdo0 M BbAAUM 3aABUTENISAM
pe3ynbTaTOB PAaCCMOTPEHHUS Ka00;

- (QopmupoBaHME U TPEICTaBICHHE E€XEKBapTAIbHO B  Armmapar
[TpaButensctBa  MypMaHCKONH  00JIaCTM  OTYETHOCTH O  MOJIYYEHHBIX U
pPacCMOTPEHHBIX jkajo0ax (B TOM 4YHCIE O KOJMYECTBE YAOBICTBOPEHHBIX U
HEYJIOBJIETBOPEHHBIX Kayo00).



http://reception.gov-murman.ru/PRPortal_User/Default.aspx
consultantplus://offline/main?base=LAW;n=103155;fld=134;dst=100051
consultantplus://offline/ref=5B210991F9B6FEA11DEBA6F233A1483764D24B20209B116158FC1554A88D434FCFA4ABBEF73CBC0447399CD9X4I
consultantplus://offline/ref=5B210991F9B6FEA11DEBA6F233A1483764D24B20209B116158FC1554A88D434FCFA4ABBEF73CBC0447399CD9X4I
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5.8. OcHoBanmeMm i Hadaja MPOIEIypbl AOCYyAeOHOTO (BHECYIEOHOTO)
oOkajloBaHWsl  pemieHuss W JelctBus  (OesmelicTBusi)  MuUHHCTEpCTBa,
MPEIOCTABIISIONIETO TOCYAAPCTBEHHYIO YCIYTY, €ro JOKHOCTHBIX JIMI[ SIBJISETCS
MOJIyYeHHUE OT 3asBUTEIIA kKalo0bl B MUCbMEHHOU (popMe (B TOM YHCIIe TIPU JTUYHOM
npyeMe) WK B 3JIEKTPOHHOM BHJIE.

5.8.1. MuHHCTp WIM HHBIE YIOJHOMOYEHHbIE WM JIODKHOCTHBIE JIHIIA
MPOBOJISAT JIUYHBIN IPUEM 3asBUTEIICH IO MPEABAPUTEIHHON 3aMKCH.

5.8.2. IlpenBapurenbHas 3amuCh 3asiBUTEIEH IPOBOAUTCSA NPU JINYHOM
oOpallleHuH, C HCIOJIb30BAHUEM CPENICTB Tele(OHHOU CBsI3M, MHPOPMAIIMOHHO —
TEJIEeKOMMYHHUKALIMOHHBIX ~CceTe ob0mero mois3oBaHus. Homepa TenedoHOB,
AJEKTPOHHBIE aapeca MwuHHCTEpcTBa mpuBEAEHB B M. 1.3. AIMUHHCTPATUBHOTO
perjiaMeHTa, pasmenieHsl Ha MIHTepHeT — pecypce MuHucTepcTBa, pa3MEIEHHOM Ha
HNurtepuer — noprane «lIpaBurenbctBo MypmaHckoit oOnactuy»: http://minobr.gov-
murman.ru.

JIoJKHOCTHOE TUII0 MUHUCTEPCTBA, OCYLIECTBIISIIOIIEE 3aMUCh 3aABUTEIEH Ha
JUYHBIA TIpreM, HHQOPMHUpYET 3asBUTENS O JaTe, BPEMEHHM, MeCTe Ipuema,
JOJDKHOCTH, (PaMUIMKM, UMEHU U OTYECTBE JOHKHOCTHOTO JIMIIA, OCYIIECTBIISIONIETO
pUeEM.

[Ipu nu4HOM mpUeMe 3asBUTENb MPEIBSIBISET TOKYMEHT, yIOCTOBEPSIOUIUI
€ro JM4YHOCTh. Ha OCHOBaHMM 3TOTO JOKYMEHTA JOJKHOCTHOE JIUIIO, OTBETCTBEHHOE
32 OpraHU3alMI0 JIMYHOTO MpUeMa IpakaaH, 0pOpMIISIET KapTOUKY JIMYHOTO IpHemMa
rpaxkaanuHa (B OyMaxxHOM U (MJIM) 2JIGKTPOHHOM BUJIE) U 3aHOCUT B HEE COACPKaHUE
o0kl 3asBUTEJIS.

5.8.3. B ciywae ecnm xanoba momaeTcs uepe3 MPEeCTaBUTENS 3asiBUTEIIS,
TaKKe  MPEACTABISETCS  JOKYMEHT,  MOATBEPXKIAIOIIMK  MOJHOMOYMS  Ha
OCYILECTBJICHUE JEUCTBUMA OT UWMEHM 3asBUTENsl. B KkadecTBe JIOKYMEHTAa,
MOATBEPKAAIOIIETO MTOJHOMOYHNS Ha OCYIIECTBICHUE IEUCTBUIA OT UMEHU 3asiBUTES,
MOKET OBITh MPEICTABIICHA!

a) odopmIIeHHAass B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoi
deneparuu JOBEPEHHOCTD (11 GU3UICCKUX JIUIT);

0) odopmiecHHas B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit
denepanii  JOBEPEHHOCTb, 3aBEPEHHAs TEYAThIO0 3asgBUTENS] M IMOJMUCAHHAS
PYKOBOJIUTENIEM 3asgBUTENSI WM YIOJTHOMOYCHHBIM ATHUM PYKOBOIUTEIEM JUIIOM
(a5 FOpUINYECKUX JIUIL);

B) KOMMS pEHICHUs O Ha3HAYeHWU WM 00 wu3bpaHum MO0 MpUKaza o
Ha3HAuYe€HUU (PU3UYECKOTO JIMIA Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOE
busznueckoe nuUIO o00danaeT MpaBOM JEMCTBOBaTH OT HMEHM 3asiBUTENs 0e3
JIOBEPEHHOCTH.

5.8.4. 3asBuTENs UMEET MPABO 3aNPOCUTh B MHHHCTEpCTBE MHPOPMALIUIO U
JIOKYMEHTBI, HEOOXOAMMBIE JIsl 0OOCHOBAHMS 1 PACCMOTPEHHSI JKaJIOObI.

5.8.5. TlucemeHHBIC XaIOOBI TpakIaH, MPUHATHIE B XOJ€ JTUYHOTO TpHeMa,
MOJ/JIeKAT PETUCTPAIMK U PACCMOTPEHUIO B YCTAHOBJICHHOM aJIMHUHHCTPATHBHBIM
pernaMeHToM mopsiake. O IPUHATHH MUCHbMEHHOU KaJT0OBI 3asIBUTENS TOJDKHOCTHOE
JIUI0, TPOBOJIUBIIECE JIMYHBIA MPUEM TPaK/aH, MPOU3BOJMUT 3aMUCh B KapPTOUKE
JIMYHOTO MpUeMa TPaKJIaHUHA U MEePe/IaeT €€ JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY
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3a JIeNIONPON3BOCTBO, B TEUEHUE OJJHOTO paboyvero JHs.

JIOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 JEJIONPOU3BOICTBO, 00S13aHO:

- 3aperucTpupoBars xkanody B CIJ10;

- 0D OPMUTH PACTIMCKY O MTPUEME SKATIOOBI;

- iepeaaTh kanody MuHuUcCTpy.

5.8.6. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIEJONPOU3BOJICTBO, B JICHb
MOJIyYeHUS] TUCbMEHHOM 5Kalo0bl, B TOM YHUCJIE B 3JIEKTPOHHOU QopmMme:

- pacreyaThIBaeT Kanoly, MOCTYIUBIIYIO B 3JIEKTPOHHOI QopMme;

- peructpupyer xanody B COJIO: mOpsAKOBBIA HOMEDP 3amuCH (BXOMSIINAN
HOMED); JaTy W BpeMs MpHeMa KajloObl ¢ TOYHOCTHIO 10 MHUHYTHI; (HaMUIUIO U
MHMIIMAJIBl MMEHH M OT4YecTBa (HaMMEHOBAHUE) 3asBHUTENS; OOIee KOJIMYECTBO
JIOKYMEHTOB U 00111e€ KOJIMYECTBO JINCTOB B TIOKYMEHTAX;

- MPOCTaBJSET Ha XajnoOe mramn MUHUCTEpPCTBA M YKa3bIBAE€T BXOSIIMIA
HOMED (MIECHTUYHBIA MOPSIAKOBOMY HOMEPY 3allMCH B KHUTE ydeTa MOCTyMarolen
KOPpPECHOHJEHIINM); IpU Tocieayrouieil padore ¢ kamo0oil Ha Bcex JTamax ee
paccMOTpeHHUst 00s13aTeNbHA CChUIKA Ha BXOISAIIUN HOMED;

- 0(OpMJISIET PACIUCKY IO YCTAHOBJICHHON (popMe B JIBYX IK3EMILISpaxX, OJIUH
U3 KOTOPBIX NEPEAAacT 3asBUTENI0, MPH IMOCTYIUIEHUH IOKYMEHTOB MOCPEICTBOM
MOYTOBOM / JICKTPOHHOW CBSI3U HAIPABIISET 3asBUTEIIO PACIUCKY MOYTOU JIMOO 1O
AJIIEKTPOHHOMY aJIpecy B JIEHb PETUCTpalluu KajdoObl, BTOPON HK3EMIUIIP
MPUKIIAJIBIBACT K MOCTYNHBIIEH kKajo0e.

Pacnincka nomkHa cofepkarh CAeAYOIY0 HHPOPMALHUIO:

a) JaTa NpeICTaBICHUS KaloObl;

0) ¢paMuvsa U UHUITMATIBI UMEHU U OTYeCTBA (HAaUMEHOBAHUE) 3asIBUTEIIS;

B) M€peUYCHb IOKYMEHTOB, C YKa3aHUEM WX HAUMEHOBAHUS U PEKBU3UTOB;

I') KOJIMYECTBO JINCTOB B KAXKJIOM JIOKYMEHTE;

1) BXOJSIIUN HOMED;

e) dhaMuiIus, UHUIMAIBI UMEHU M OTYECTBA M JOJHKHOCTD JIUIIA, TIPUHSBIIETO
JIOKYMEHTBI, U €r0 MOJIIKCH;

K) TenedoH, IEKTPOHHAS MOYTa, MO KOTOPOHM 3asBHUTENb MOXET y3HaTh O
CTaJuu PACCMOTPEHUS IOKYMEHTOB.

JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a JEJIONPOU3BOACTBO, B TEUEHUE OJHOTO
pabouero mHS €O AHS PETUCTpAIlMU KAJIOOBI TMEpeacT NPHHATYIO >Kalody ¢
pacnucKon o0 NpUHATUU MUHUCTDY.

5.8.7. Tlony4uB NHUCBMEHHYIO KajoOy 3asBUTENss MUHUCTD Ha3Ha4aer
YIOJHOMOYEHHOE Ha paCCMOTPEHHE 3Kajlo0bl JOHKHOCTHOE JIULIO.

5.8.8. YmonHOMOUEHHOE€ Ha PACCMOTPEHHUE KAJIOOBI JOJDKHOCTHOE JIMIIO
paccMaTpuBaet xanoly U, B CIy4ae, €CiIH J0BObI, U3JI0KEHHBIE B Kano0e, BXOIAT B
KOMIETEHIIMI0 ~ MUHHCTEpPCTBA,  MOJATOTaBIMBACT  IPOEKT  pelIieHus 00
YIOBJIETBOPEHUH >Kajo0bl MO0 00 OTKa3e B €€ yIOBIECTBOPCHHUH, & TaK)Ke MPOEKT
MOTHMBHUPOBAHHOTO MHUCBMEHHOTO OTBETa O NPUHATOM MUHHUCTPOM pEIICHHH O
pe3ysbTaTax pacCMOTPEHUS Kajlo0bl, U TIepeaaeT UX Ha MOANUCh MUHUCTDY.

5.8.9. Tlo pesynbraram paccMOTpeHHUS Kano0sl MUHHUCTP TIPUHUMAET OJHO U3
CHEAYIOIINX PELUICHUN:
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1) ynoBneTBopsieT xaynody, B TOM 4Hciie B (OpME OTMEHBI IPUHATOTO PEIICHUS,
UCIIpaBJICHUS JOMYUIEHHBIX MHHHUCTEPCTBOM OIEYATOK M OLIMOOK B BBIIAHHBIX B
pe3ynbTaTe NpeIoCTaBICHUS TOCYIapCTBEHHON YyCIyTH TOKYMEHTAX;

2) OTKa3bIBACT B YJIOBJICTBOPEHUHU KATOOBI.

VYkazanHoe penieHue npuHUMaeTcs B ¢popMe akta MuHHCTepcTBa (pelieHue 06
YJAOBJIETBOPEHUH kKajJ00bI TM00 00 OTKa3€ B yIOBJICTBOPEHHUH KATOOBI).

He mnosnnee nus, cienyromero 3a JHEM MPHUHITHS OJIHOTO W3 YKa3aHHBIX
pELICHMI, 3asBUTEIIO B MUCbMEHHOW (pOpME HamnpaBIIsIeTCs MOTUBUPOBAHHBIA OTBET
O Ppe3ylbTarax paccMOTpeHus KaioObl. Ilo kenaHuwro 3asaBUTENs OTBET IO
pe3ynbTaTaM PacCMOTPEHHUS KaJIOObIl MOXKET OBITH NPEICTABICH HE IO3IHEE IHS,
CIIEYIOIIETO 3a JHEM MPHUHATHUS peUIeHHs, B (OpMe 3JIEKTPOHHOTO JTOKYMEHTa,
MNOJANMHUCAHHOTO 3JEKTPOHHOM MOJMNKCHI0 YIOJTHOMOYEHHOTO HAa PAacCMOTPEHHE
Kano0bl JTOJDKHOCTHOrO Jina v (win) MuHucTepcTBa, BUJ KOTOPOM YCTaHOBJIEH
3aKOHOIaTeNnbCTBOM Poccuiickont denepauni.

5.9. XKanoba, moctynuBmas B MUHUCTEPCTBO, MOJJIEKUT PACCMOTPEHUIO
JOJDKHOCTHBIM JIMLIOM, HaJI€JICHHBIM IOJIHOMOYHUSIMHU [0 PACCMOTPEHMIO *kKayiod, B
TEYEHHE MATHAALATH pabouyux JHEW CcO JHA €€ pErucTpauud, a B clydae
o0xajioBaHUs 0TKa3a MUHUCTEPCTBA, JOKHOCTHOTO Jinlla MUHUCTEPCTBA B pUeMe
JOKYMEHTOB y 3asiBUTEJI JIMOO B HUCIPABICHUU JOMYLIEHHBIX ONEYaTOK U OUIMOOK
WIH B cllydae 00’KajJOBaHUsI HAPYIIEHUSI YCTAHOBJIEHHOIO CPOKA TAKUX UCIIPABICHUN
- B TEUEHUE IIATU pabOYMX JHEN CO JIHA €€ PErucTpanuu.

OTtBet Ha *kano0y, NOCTYNHUBIIYI0 B MUHUCTEPCTBO WIH AOKHOCTHOMY JIUILY
B (popMe 3JEKTPOHHOIO TOKYMEHTA, HalpaBisieTCsl MO aJApecy JIEKTPOHHON MOYTHI,
yKa3aHHOW B Kajmobe, B (QopMe SIEKTPOHHOTO JOKYMEHTa, IMOIMHUCAHHOTO
AIIEKTPOHHOM  MOJMUCHIO  YMOJHOMOYEHHOTO Ha  PacCMOTPEHUE  KaJIoObl
JIOJPKHOCTHOTO JIMIA, BUJ KOTOPOM YCTAHOBJIEH 3aKOHOAATEIHLCTBOM PoccHiiCKOi
denepauyy, Wi B NHUCbMEHHOM (QoOpMe IO MOYTOBOMY aJpecy, yKa3aHHOMY B
xanooe.

5.10. B oTBeTe mo pe3ysabTaTaM pacCMOTPEHUS KaJIOObl YIIOJTHOMOYEHHBIM Ha
paccMOTpeHHE KaJloObI TOJKHOCTHBIM JIMLIOM YKa3bIBAIOTCS:

- HAauMMEHOBAaHHWE OpraHa, IPEAOCTaBIIOIIET0 TOCYJApPCTBEHHYIO YCIYTY,
PacCMOTPEBIIIETO K00y, MTOJDKHOCTh, (DamMuiius, UMs, OTYECTBO (IOCJEIHEE - MPU
HAJIMYUH) €ro JOHKHOCTHOTO JIMIIA, MPUHSIBILETO pellieHue Mo xkanobe;

- HOMeEp, JaTa, MECTO NMPUHATUS PELIECHUs, BKIIOYasi CBEEHUS O JOJKHOCTHOM
JUIE, pelieHue win aercteue (0e3aeicTBre) KOToporo o0xkanyercs;

- (bammnust, uMst, oT4ecTBO (TIOCHEaHEE - MPU HAIWYMUU) WIM HaUMEHOBAHHE
3asIBUTEJIS;

- OCHOBAHUS ISl IPUHATHS PELISHUS 10 *Kanooe;

- IPUHSATOE MO Kalo0e pelIeHuE;

- B Clly4ae eciM »anoba Mpu3HaHa OOOCHOBAaHHOW, - CPOKH YCTpaHEHUs
BBISIBJICHHBIX HApYyLIEHUH, B TOM YHCJIE CpPOK IMPEJOCTaBICHUS pe3ysbTara
rOCyJapCTBEHHOU YCIIyTH;

- CBEJICHUS O TIOPSAKE 00KAIOBAaHUS MPUHATOTO T10 XKajo0e perIeHHs.

5.11. B cnyuwae ecnu J0BOJABI, HU3JIOKEHHbIE B kKajao0e, HE BXOIAT B
KOMIETEHIIMI0 MMHHCTEPCTBA, YIOJHOMOYEHHOE Ha PAaCCMOTPEHHE >Kajio0bl
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JOJDKHOCTHOE JIMII0O B Te4yeHue 3 paboumx JHEM co [HS €€ perucTpanuu
oOecrieynBaeT HampaBlieHUWE >ajlo0bl B YIOJHOMOYEHHBIH Ha €€ pPaccMOTpEHHUE
opran (y4pexJIeHHe) U B THMCbMEHHON dopMe HHPOPMHUpPYET 3asBUTEIS O
nepeHanpaBICHUN KaT00BbI.

5.12. Tlpu  y#oBiIEeTBOpEHUH  KanoObl ~ MHUHUCTEPCTBO  NMPUHUMAET
MCYEPIIBIBAIOIINE MEPHI IO YCTPAHEHUIO BBISBICHHBIX HAPYIICHWI, B TOM YUCIE 10
BbIJlaue 3asBUTEII0 pe3yJibTaTa rOCYJapCTBEHHON yCIIyTH, HE Mo37Hee 5 padoumx
JTHEN co JHS MPHUHSTHS PEIICHUs, €CIU WHOE HE YCTAaHOBJIEHO 3aKOHOAATEIHCTBOM
Poccutickon ®@enepanumu.

5.13. B cnyyae yctaHOBIEHHsA B XOAE€ WJIH IO pE3yJIbTaTaM PacCMOTPEHUS
XKaloObl  MPHU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  MPABOHAPYLICHUS WU
NPECTYIUICHUSI YIOJHOMOUYEHHOE Ha PACCMOTPEHHE KaJIOObl JTOJKHOCTHOE JIHIIO
HE3aMeUINTEIHHO HAPaBIsET UMEIOIINECs MaTEepHUalbl B OpraHbl IPOKYPaTypHI.

5.14. MuUHHCTEPCTBO OTKA3bIBAET B YJOBJIETBOPEHUHU KaJIOOBI B CIEIYIOIIUX
cllydasix:

- HalM4he BCTYNMBIIETO B 3aKOHHYIO CHUJTy pEIIeHUs cyna, apOUTpa)KHOTO
cyJa 1o ajio0e 0 TOM K€ IPEIMETE U [0 TEM KE OCHOBAHUSIM;

- 1ojava >KajoObl JIMIIOM, TOJHOMOYMSI KOTOPOTO HE TMOJITBEPXKICHBI B
HOpsJIKE, YCTAHOBJIEHHOM 3aKOHOaTeNbcTBOM Poccuiickoit denepannu;

- HaNMYMe peuleHus MO0 >Kajio0e, NPUHATOTO pPAHEE B COOTBETCTBUM C
TpeOOoBaHUAMU HacTOSIIKX [IpaBuiI B OTHOIIEHUH TOTO KE 3asBUTENS U 110 TOMY XK€
MPEAMETY KaIO0OBI.

5.15. MUHHUCTEpCTBO BIOpaBE OCTaBUTH K00y Oe€3 OTBETa B CIEIYIOUIUX
CIIyqasix:

- HaJlM4yue B JKaJI00e HEIEH3YPHBIX JTMOO0 OCKOPOUTEIBHBIX BBIPAXKEHUM, yTPO3
KHU3HH, 3J0POBBIO M UMYIIECTBY JOKHOCTHOTO JIMIIA, @ TAK)KE YICHOB €T0 CEMbH;

- OTCYTCTBHE BO3MOKHOCTH MPOUYUTATh KAKYIO-TMOO 4YacTh TEKCTa >KajoObl,
dbaMunuio, UMs, 0T4ECTBO (TOCJIENAHEE - MPU HaIWM4uK) ¥ (WIM) MOYTOBBIM aapec
3asIBUTEINS, YKa3aHHBIE B )Kallo0e.

5.16. Ecnu 3agBuTenbh HE YAOBIETBOPEH pEIICHHWEM, MPHUHATBIM B XOJE
pPacCMOTpPEHHUS JKalOObl, TO pEIICHUs, MPUHITHIE B paMKaxX MPEJOCTABICHUS
roCyapCTBEHHOM YCIYTH, MOTYT OBITh 00KaJIOBAHBI B Cy1I€O0HOM TIOPSJIKE.



